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PUBLIC NOTICE  

 

Wheaton Park District Board of Commissioners  

SUBCOMITTEE MEETING 

Wednesday January 13, 2021 5:00 p.m.  

via Zoom Video Teleconference 

 

 

Public Notice Date January 11, 2021 

 

Public notice is hereby given that the Board of Park Commissioners of the 

Wheaton Park District, DuPage County, Illinois (the “Park Board”) will hold 

a Meeting at 5 pm on Wednesday January 13, 2021 via Zoom Video 

Teleconference. 

 
The Meeting will be held by video conference as permitted by the most recent 

Gubernatorial Disaster Proclamation Gubernatorial Disaster Proclamation issued 

by Governor J.B. Pritzker in Response to the ongoing COVID-19 pandemic and 

Section 7(e) of the Open Meetings Act exempting the requirement of the Open 

Meetings Act for the physical presence of the Commissioners at the meeting. 

 
Phone: 1-312-626-6799 
Meeting ID:  881 2748 2157 

Passcode:  662519 

  

  

The meeting will take place by video conference via Zoom.  Please contact 

Michael J. Benard, Board Secretary, for further information.    

mbenard@wheatonparks.org 

 

Michael J. Benard 

Secretary 
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The Agenda for the January 13, 2021 Meeting is as Follows: 

Meeting of the Wheaton Park District Board of Commissioners 

January 13, 2021 5:00 pm 
 

No Action Will Be Taken at This Meeting – Review & Discussion Only 

 

CALL TO ORDER  

 

DISCUSSION ITEMS 

 

Buildings and Grounds  

1. Review of Memorial Park Bandshell Proposed Use Agreement  

2. Review of Pool Facilities 2021 Preliminary Operating Plans 

3. Review of Change Order No.13 Revision #2 for the Memorial Park Renovation Project 

 

Finance and Administration  

1. Review of Asset Inventory 2020 Report 

2. Review of Access Control and Acceptable Use Policy  

3. Review of Accounts Payable Vendor Payment Agreement for Services 

4. Review of Human Resources Information System and Payroll Processing Renewal / 

Addendum for Agreement for Services  

5. Review of Resolutions 2021-01 and 2021-02 - Amendments to Cafeteria Plan, Health 

Flexible Spending Arrangements and Dependent Care Assistance Plan Rules 

 

CLOSED SESSION   

 

a. Appointment, Employment, Compensation, Discipline, Performance, or Dismissal of 

Specific Employees, 5ILCS 120/2 (c) (1) 

b. Purchase or Lease of Real Property, 5ILCS 120/2 (c) (5)    

c. Setting of Price for Sale or Lease of Property Owned by the Public Body, 5ILCS 120/2 

(c) (6)  

d. Pending, probable or imminent litigation, 5ILCS 120/ 2 (c) (11)  

e.   Discussion of minutes of meetings lawfully closed under this Act, whether for purposes 

of approval by the body of the minutes or semi-annual review of the minutes, 5 ILCS 

120/2(c) (21) 

 

 

ADJOURNMENT 

mailto:dsiciliano@wheatonparks.org


TO:   Wheaton Park District Board of Commissioners 

 

FROM: Mike Benard, Executive Director 

 

THROUGH:  Rob Sperl, Director of Parks & Planning 

Kristina Nemetz, Superintendent of Marketing & Special Events 

 

RE: City of Wheaton Municipal Band Use of Memorial Park Bandshell 2021 

 

DATE: January 8, 2021 

 

 

SUMMARY:  

Staff seeks the board’s review, input, and ultimately approval to fees and restrictions as it relates 

to the City of Wheaton Municipal Band’s use of the Memorial Park Bandshell for their Summer 

Municipal Band concerts. The Municipal Band has held concerts in this location since 

approximately 1952. Historically, the band has utilized the bandshell for practice, concerts, and 

storage at no charge. The Wheaton Park District historically has also provided and covered the 

expenses related to park and bench set-up, clean-up and garbage following events, and staff/labor 

during the Thursday evening concerts each summer. The band program itself is funded in part by 

the City of Wheaton.  

 

The 2019-2020 Memorial Park renovation project was designed with feedback from all 

stakeholders including the City of Wheaton Municipal Band. Design and final construction 

include a storage area for the bands sole use, upgraded lighting and sound equipment to support 

the band’s performances, built-in seating, and general park improvements which will benefit the 

Municipal Band concert experience for both musicians and their audience. 

 

The final construction project cost for the bandshell construction only was just over $3 million 

dollars which was paid by the Wheaton Park District through capital and grants obtained. Based 

on the size and square footage of the band’s storage area (381 square feet), $302,900 of the 

project is attributed directly to the sole use of the bandshell by the Municipal band. An additional 

$78,750 (45%) of the sound and lighting cost is also attributable the City Municipal Band’s use 

of the park. This figure was calculated by determining their portion of the scheduled events at the 

park on an annual basis. Many improvements to this system were made due to direct input from 

Municipal band members on this project. 

 

Staff is recommending with the completion of the construction project the Wheaton Park District 

require a more formal use agreement which includes an annual fee from the City of Wheaton 

and/or Municipal Band. Additionally, the agreement would limit use and access to specific areas 

of the bandshell which will be reserved solely for use by the Wheaton Park District staff for the 

storage and execution of our events and operations. The proposed use agreement is attached to 

this Statement of Issue for the Board’s review and consideration. 

 

 

 



PREVIOUS COMMITTEE/BOARD ACTION:  

On December 16, 2020, the Board of Commissioners approved fees and pricing for outside 

rentals of Memorial Park and the Mary Lubko Center. Included in this Statement of Issue as 

reference as Attachment B.  

 

REVENUE OR FUNDING IMPLICATIONS: 

The large investment the park district made into this project will provide not only an updated 

park amenity for the Wheaton community but will also drive traffic and commerce to the 

downtown area. This renovation project comes at a great cost to the district and should be 

operated in a sustainable fashion moving forward. Assessing a fee and guidelines to “renters” 

such as the Wheaton Municipal Band will help offset the labor costs associated with staffing and 

setting up these events, utilities for the bandshell, and compensate for the depreciation of this 

asset.  

 

Fees estimated for the bandshell use by the Wheaton Municipal Band was done so in 

consideration of the Board approved fees and charges of Memorial Park and the Mary Lubko 

Center previously approved at the December 16, 2020 Board Meeting. At $3,000 per evening for 

a weekday rental, the rental value is $51,000.00. Additional fees would need to be assess for 

staffing based on the actual staff time logged and would be billed following the event. These fees 

would be billed at the standard Parks Services Team overtime labor rate of $45.00 per hour.  

 

ATTACHMENTS: 

A) Proposed Wheaton Park District Memorial Park Use Agreement with the City of 

Wheaton Municipal Band 

B) December 2020 Approved Memorial Park & Mary Lubko Center Rental Fees and Pricing 

C) Proposed Estimated Invoices Reflected 25% and 50% Rental Fee Discount Extended to 

City of Wheaton Municipal Band 

D) Estimated City of Wheaton Service Fees for 2021 Special Events following the Updated 

City Ordinance 0-2020-22 Chapter 10 Special Events, Amusement & Entertainment and 

Fee Schedule.  

 

STAFF RECOMMENDATION:  

Information is presented for the purpose of facilitating further Board discussion and reaching 

consensus on an approach to pursuing the Park Board’s guidance related charging the City of 

Wheaton & the Municipal Band for the use of Memorial Park Bandshell and Park going forward. 

 
  



 
Approved Rental Rates for 2021 

 

MARY LUBKO CENTER | up to 75 guests 

+Includes one-hour set-up and 30-minute clean-up. Guests are still required to remove garbage 

from the facility. 

 

MARY LUBKO CENTER WITH OUTDOOR LIONS TERRACE | up to 100 guests 

 

 Resident / Not for Profit Nonresident / Corporate 

Three- Hour Rental Fee  $500 $700 

Additional Hour Rental Rate (after 

initial fee is paid) 
$100 $150 

Staffing Fee (Required for parties of 

75**) 
$45 per hour $45 per hour 

Security Deposit $250 $250 

+Includes one-hour set-up and 30-minute clean-up. Guests are still required to remove garbage 

from the facility. 

**Includes one sweep of garbage at end of event with removal. Required for events of 75 guests 

or more but can be added to any size event. Minimum of three hours of staffing time required. 

 

MULTI-USE OUTDOOR EVENT SPACE* | up to 200 guests  

 

 Resident / Not for Profit Nonresident / 

Corporate 

Weekday (M-Th) Daytime $1,000 $1,700 

Weekday (M-Th) Evening $1,500 $2,700 

Friday/Saturday Evening $2,750 $3,950 

Saturday/ Sunday Daytime $1,250 $1,950 

Sunday Evening $1,250 $1,750 

Security Deposit $500 $500 

*All rentals are for three hours. Fee includes access and rental of the Mary Lubko Center with 

Outdoor Lions Terrance spaces as well. Daytime rentals must end by 4P. All evening rentals 

must start after 5P and be completed by 9P, clean-up by 9:30P. All tables, tents, and chair rentals 

are additional. Please see preferred vendor list. Please see Additional Terms & Conditions 

Applicable to All Outdoor Events below.  

  

 

 2021 Resident / 

Not for Profit 

Current 

Rate 

2021 

Nonresident / 

Corporate 

Current 

Rate 

Three- Hour Rental Fee $300 $250 $450 $400 

Additional Hour Rental Rate (after initial 

fee is paid) 
$50 $50 $75 $100 

Security Deposit  $125 $125 $125 $125 

APPENDIX B 



MEMORIAL PARK BANDSHELL RENTAL FEES* | up to 400 guests 

 

 Resident / Not for Profit Nonresident / 

Corporate 

Weekday (M-Th) Daytime $1,500 $2,500 

Weekday (M-Th) Evening $3,000 $5,000 

Friday/Saturday Evening $4,500 $6,500 

Saturday/ Sunday Daytime $1,500 $2,500 

Sunday Evening $2,500 $3,500 

Security Deposit $1,000 $1,000 

**All rentals are for three hours. Daytime rentals must end by 4P. All evening rentals must start 

after 5P and be completed by 9P, clean-up by 9:30P. Alcohol service will not be allowed for 

bandshell only rentals, renters would be required to rent the entire park for an outdoor private 

event (with fencing) in order to alcohol to be sold/served onsite. Please see Additional Terms & 

Conditions Applicable to All Outdoor Events below.  

 

 

MEMORIAL PARK FULL PARK / OUTDOOR PRIVATE RENTAL FEES*+ | up to 600 

guests 

 

 Resident / Not for Profit Nonresident / 

Corporate 

Weekday (M-Th) Daytime $3,000 $4,200 

Weekday (M-Th) Evening $4,500 $6,700 

Friday/Saturday Evening $6,000 $8,200 

Saturday/ Sunday Daytime $3,000 $4,200 

Sunday Evening $4,000 $5,200 

Security Deposit $2,500 $2,500 

*Full park private rental rates allow for an event not to exceed four hours. Rentals are available 

between the hours of 8A and 9:30P. Set-up cannot begin more than 2 hours ahead of event start 

and all cleanup and tear down must be complete no more than two hours after the end of the 

rental period. All renters and vendors must vacate the park no later than 10P. Daytime rentals 

must end by 4P. Evening rentals must be completed by 9P. Full park private rentals include the 

rental fees for the Mary Lubko Center with Outdoor Terrace.  

 

+Full park private rentals require additional fees for the following: fencing of the entire 

perimeter of the park* (estimated cost $1,500-3,000), tenting and equipment rentals, and all 

applicable fees associated with permitting at a district, city, and state level as it relates to outdoor 

special events and liquor service (if applicable). Liquor sales must be contracted through the 

Wheaton Park District and/or Arrowhead Golf Club. Fencing is a mandatory City of Wheaton 

requirement in order for any alcohol to be sold or serviced at an outdoor special event within the 

City limits. Please see Additional Terms & Conditions Applicable to All Outdoor Events below.  

 

 

 

 



ADDITIONAL TERMS & CONDITIONS APPLICABLE TO ALL OUTDOOR 

RENTALS AT MARY LUBKO CENTER & MEMORIAL PARK 

 

1) All outdoor rentals subject to at least 2 staff persons for every 100 guests and 1 additional 

staff person for every 100 guests up to 600 (max capacity for full-park private rental). To 

be billed at $45 per hour per staff which is applicable to all setup, event rental, and clean-

up time. This fee includes access to electrical, bathrooms, dressing rooms (with 

limitations), and one-round of garbage cleanup.  

2) Additional garbage disposal needs, rental of equipment (tables, chairs, tents) are all 

additional and subject to additional charges. 

3) Access to concessions is prohibited and concession area is not available for rental nor 

included in bandshell or full park private rental rates. 

4) Events requiring service of alcohol are subject to additional permitting fees and all sales 

must be contracted through Wheaton Park District or Arrowhead Golf Club.  

5) Fee is for a maximum rental time of 3 hours (with the exception of the full park private 

rental which is 4 hours). Daytime rentals must be complete no later than 4P. Evening 

rentals must begin after 4P and end no later than 9P. All amplified sound must be 

completed by 9P. 

6) Park must be vacated no later than 10P which includes all clean up and load out of 

vendors. Any failure to comply will result in a reduction of security deposit returned at 

the rate of $150 per hour.  

7) The park district is limited in outdoor events with sound amplification. Please see sound 

ordinance for restrictions and limitations.  

8) Bandshell and full park private event rentals are extremely limited. The district will 

restrict rentals to promoters, outside concerts and performances, and any non-park district 

affiliated public events that will require promotional marketing for the purpose of ticket 

sales or fundraising (private or nonprofit).  

9) Outdoor events cannot take place in inclement weather. Rental fees are non-refundable. 

Rainout dates are not included in above fee structures. If event is cancelled due to 

extreme weather conditions at least six hours in advance, 50% of the rental fees will be 

returned. If event is canceled more than 2 hours in advance 25% of the fees will be 

returned. Any cancellation of the event after two hours from contracted set-up time is 

non-refundable even as it relates to weather. 

 

  



 
  

APPENDIX C. 1 



 
  

APPENDIX C. 2 



 

PROPOSED CITY OF WHEATON SERVICE FEES FOR 2021 SPECIAL EVENTS 

 

Summary: 

Proposed City of Wheaton Ordinances were passed June 1, 2020, effective immediately. With 

the cancelation of 2020 events we are now reviewing the impact these fees will have on our 

upcoming event financial reporting. A copy of the signed ordinance can be found online at 

https://www.wheaton.il.us/ArchiveCenter/ViewFile/Item/5007.  

 

With the new ordinance amendment, applicants who are units of local government who are not 

co-sponsoring the special event with an individual or private entity and are not sharing the 

proceeds of the special event with an individual or private entity are exempt from event permit 

fees, charges for city services, and outdoor special event liquor license fees. Any partnered 

events without 100% of proceeds going back to the park district will be charged for ALL 

City of Wheaton services, fees, and permitting. This is regardless of any percentage of the 

proceeds going to the district or funds being routed through the district and back to our 

partner. The City of Wheaton will attempt to assess fees in advanced, but they will be based on 

charges given to the finance department for expenses incurred by the public works, police, fire, 

building and/or engineering as it relates to the events. These will be determined by the city 

services and the routes/street closures required by the park district and our various partners. 

 

Any events that are 100% park district run and operated where funds, proceeds and/or losses are 

maintained by the park district will be exempt from these fees as part of the standing 

Intergovernmental Agreement and updated ordinances attached.  

 

As part of the IGA, the park district receives $500 in building and engineering permitting waived 

(does not allow for waiving of special event fees). It was mentioned in early 2020, that there is 

discussion at the City to update the IGA in the near future. To the best of our knowledge, these 

credits will not apply to partnered events.  

  

Special Events that are 100% Wheaton Park District and will be exempt from additional City 

services fees in 2021 are: 

-          Go Fly A Kite | Graf Park 

-        Cosley Run for the Animals | Memorial Park & Downtown Wheaton 

-          3rd of July Fireworks & Independence Day Parade | Graf Park & Downtown Wheaton 

-          Cosley Uncorked Wine Event | Cosley Zoo 

-          Shakespeare in the Park | Memorial Park+ 

-          October Fest | Memorial Park 

 

+ In its current format Shakespeare in the Park would be exempt as no City services are required 

and no liquor service or permitting is requested. If this changes, it would have the potential of 

being impacted with city service fees. A building permit has been required in the past, but at no 

charge. 

 

APPENDIX D 
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At this point in time the impact these fees have the Summer Concert Series at Memorial Park are 

unknown but can be assumed to be assessed as listed in the attached ordinance, which would be 

at no charge to the district. 

 

Services and fees will be assessed to following events: Fun Run in Color (not taking place in 

2021), Taste of Wheaton, Wheaton Brew Fest, Light the Torch Night Run, and Reindeer Run. 

Estimates below were received from City of Wheaton in February of 2020 and based off city 

services utilized in 2019. These events will now be subject to the additional fees as the 

partnering organization is considered “private”. 

 

Under the updated ordinance with the new proposed fees the district’s partnered events will be 

charged for the following: 

 

1. Labor & Services Used per hour 

a. Police Officers 

i. For certain events, we already pay to have officers in the park, but this is 

for any officers required for races or events where they provide them 

because of the volume of traffic to the area or for safety measures. 

ii. The number of officers would be determined by the request. 

b. Public Works 

i. Includes labor hours for Public Works to not only deliver barricades, but 

also put signs together and prepare them for events and races. 

ii. The number of staff and hours are determined by the request. 

2. Equipment 

a. Squad Cars  

i. Police Officer(s) will arrive in car, but event may be assessed additional 

charges for the required use of the vehicles by the officers. 

b. Public Works Vehicles  

i. Fees assessed for the trucks used to deliver barricades and City owned 

signage. 

c. Barricades  

i. Billed by piece. 

d. Signage 

i. This includes no parking signs, bags for meters, etc. 

3. Permitting & Administrative Fees 

a. Application Fees | $50 per event 

i. We already pay this and will continue to pay.  

b. Special Event Fees 

i. We pay this currently. 

1. $100 - 90 days out         

2. $250 - 60-89 days out   

3. $500 - 30-59 days out 

c. Building Permits  

i. For tents larger than 10x10. Fees range per tent, but average about $500. 

d. Liquor Permitting Fees 

i. Assessed if applicable. 



e. Amusement Fees 

i. Assessed if applicable. 

1. $50 per ride, attraction, or inflatable up to $500. 

4. Utility Services 

a. Power (Example, Mead, for contracted Taste of Wheaton electrical service) 

b. Miscellaneous 

 

FUN RUN IN COLOR 

 

2019 City of Wheaton Permit Fee                $50.00 

 TOTAL $50.00 

2021 Estimate City of Wheaton Permit                

Public Works Estimate based on 2019 services used 

$50.00 

$6,100.00 

 TOTAL $6,150.00 

 Change +$6,100.00 

 

TASTE OF WHEATON 

 

2019 City of Wheaton Permit Fee  $50.00 

 City of Wheaton Liquor Permit Fee $50.00 

 City of Wheaton Liquor Special Event Permit Fee 

($200 per day x 4 days) 

$800.00 

 Building Permits for Tents (waived for this event) $0 

 City of Wheaton Police Services Fees Pay Period 1 $12,635.00 

 City of Wheaton Police Services Fees Pay Period 2 $3,150.00 

 TOTAL $16,685.00 

2021 Estimate City of Wheaton Permit Fee  $50.00 

 City of Wheaton Liquor Permit Fee $50.00 

 City of Wheaton Liquor Special Event Permit Fee 

($200 per day x 4 days) 

$800.00 

 Building Permits for Tents (waived for this event) Will be assessed 

$100 fee for 

every tent 

exceeding 400 

square feet. 

 Amusement Fees (*NEW beginning 2021) $500.00 

 City of Wheaton Police Services Fees Estimated with 

Increase in Fees Outlined in Ordinance (estimate 30%) 

16,425.50 

 City of Wheaton Police Services Fees Estimated with 

Increase in Fees Outlined in Ordinance (estimate 30%) 

$4,095.00 

 Public Works Fee Estimate for Barricades, Signage, 

Electrical Set Up 

$4,000.00 

 Mead Electrical Contracted Service (outsourced labor 

and temporary electrical set up) 

$15,000.00 

 TOTAL $40,920.50 

 Change +$24,235.50 



WHEATON BREW FEST 

 

2019 City of Wheaton Permit Fee  $50.00 

 City of Wheaton Liquor Permit Fee $50.00 

 City of Wheaton Liquor Special Event Permit Fee 

($200 per day x 1 day) 

$200.00 

 Building Permits for Tents (waived for this event) $0 

 City of Wheaton Police Services Fees  $1,540.00 

 TOTAL $1,840.00 

2021 Estimate City of Wheaton Permit Fee  $50.00 

 City of Wheaton Liquor Permit Fee $50.00 

 City of Wheaton Liquor Special Event Permit Fee 

($200 per day x 1 days) 

$200.00 

 Building Permits for Tents (waived for this event) Will be assessed 

$100 fee for 

every tent 

exceeding 400 

square feet. 

 City of Wheaton Police Services Fees Estimated with 

Increase in Fees Outlined in Ordinance (estimate 30%) 

$2002.00 

 Public Works Fee Estimate for Barricades and Signage 

related to closing Karlskoga Ave. 

$110.00 

 TOTAL $2,720.00 

 Change +$572.00 

 

 

LIGHT THE TORCH NIGHT RUN 

 

2019 City of Wheaton Permit Fee                $50.00 

 TOTAL $50.00 

2021 Estimate City of Wheaton Permit                

Public Works Estimate based on 2019 services used 

Amusement Fee (Fun slide and inflatable) 

$50.00 

$7,200.00 

$100.00 

 TOTAL $7,350.00 

 Change +$7,300.00 

 

 

REINDEER RUN 

 

2019 City of Wheaton Permit Fee                $50.00 

 TOTAL $50.00 

2021 Estimate City of Wheaton Permit                

Public Works Estimate based on 2019 services used 

$50.00 

$7,300.00 

 TOTAL $7,350.00 

 Change +$7,300.00 
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