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PUBLIC NOTICE  
 

Wheaton Park District Board of Commissioners  
SPECIAL MEETING 

Wednesday March 6, 2024, 5:00 p.m.  
DuPage County Historical Museum  

102 E. Wesley Street, Wheaton, IL 60187 
 
Public Notice Date March 4, 2024 
 
Public notice is hereby given that the Board of Park Commissioners of the Wheaton Park 
District, DuPage County, Illinois (the “Park Board”) will hold a Special Meeting at 5:00 pm 
on Wednesday March 6, 2024, at the DuPage County Historical Museum 102 E. Wesley 
Street, Wheaton, IL 60187 
 
 
Please contact Michael J. Benard, Board Secretary, for further information. 
mbenard@wheatonparks.org 
 
Michael J. Benard 
Secretary 

 
 

 
The Agenda for the March 6, 2024, Special Meeting is as Follows: 

 
 

 
 
 
 
 
 
 
 
 
 
 

mailto:dsiciliano@wheatonparks.org
mailto:mbenard@wheatonparks.org


 
 

Persons with disabilities requiring reasonable accommodation to participate in this meeting should 
contact the park district’s ADA Compliance Officer, Michael Benard, at the park district’s Administrative 
Office, 102 E. Wesley Street, Wheaton, IL Monday through Friday from 8:30 am until 4:30 pm at least 48 
hours prior to the meeting.  Requests for a qualified ASL interpreter require five (5) working days 
advance notice.  Telephone number 630.945-7726; fax number 630.665.5880; email 
dsiciliano@wheatonparks.org 
 Page 2 
 

 
Special Meeting of the Wheaton Park District Board of Commissioners 

March 6, 2024, 5:00 pm 
 
 

ACTION ITEMS 
 

1. Rice Pool and Access Improvement Project – Motion to approve the base bid and 
alternate #1 from MC Building for 78,375.00 plus a 10% contingency for the Rice Pool 
Access Improvement Project  
 

2. Northside Pool Access Improvement Project – Motion to approve the base bid from 
Red Feather for $166,025.00 plus a 10% contingency for the Northside Pool Access 
Improvement Project 

 
DISCUSSION ITEMS No Action Will Be Taken on These Items – Review & Discussion Only 

 
1. Safety Policy, Procedures & Crisis Management Plan – Review of updated policy and 

procedures 
2. Carnival Services – Review of proposals  
3. Independence Day Fireworks – Review proposals 
4. Sound & Light Services – Review of  proposals 
5. Athletic and Recreation Program Contractual Services – Review of 2024 Athletic and 

Recreation Program Services Independent Contractor Agreements Resulting in Expenditures over 
$19,999  

6. Golf Course Equipment Purchases – Review of mowing equipment and pricing 
available through the National Intergovernmental Purchasing Alliance  

7. Fleet Vehicle Purchases – Review of vehicles and pricing available through the Illinois 
Cooperative Purchasing Program 

8. Americans With Disabilities Act Access Audit and Transition Plan – Review of 
Change Order #1 from the WT Group  

9. DuPage County Historical Museum Exhibit Design Services  
Review of design proposal and related agreement drafts 

10. Community Center Rehab Project Phase 2 – Review Change Order #3 from Stuckey 
Construction 

11. Community Center Rehab Project Phase 2 – Review of proposal for additional 
services from Williams Architects 
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12. Central Athletic Center Parking Lot Replacement Project – Review of proposal from 
Engineering Resource Associates  

13. Community Center Parking Lot Replacement Project – Status report on installation 
of EV Charging Stations 

 
 
CLOSED SESSION   

a. Appointment, Employment, Compensation, Discipline, Performance, or Dismissal of 
Specific Employees, 5ILCS 120/2 (c)(1) 

b. The Selection of a Person to Fill a Vacancy in Public Office, 5 ILCS 120/2(c)(3). 
c. Purchase or Lease of Real Property, 5ILCS 120/2 (c)(5)    
d. Setting of Price for Sale or Lease of Property Owned by the Public Body, 5ILCS 120/2 

(c) (6)  
e. Pending, Probable or Imminent Litigation, 5ILCS 120/2 (c)(11)  
f. Discussion of Minutes of Meetings Lawfully Closed Under this Act, Whether for 

Purposes of Approval by the Body of the Minutes or Semi-Annual Review of the 
Minutes, 5 ILCS 120/2(c)(21) 
 

 
ADJOURNMENT 
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TO:  Board of Commissioners 
 
FROM: Rob Sperl, Director of Parks and Planning 
  Steve Hinchee, Superintendent of Planning 
   
THROUGH: Michael Benard, Executive Director 
 
RE: Rice Pool and Northside Pool Access Improvement Projects 
 
DATE:  March 6, 2024 
 
 
SUMMARY:  
Staff worked with Nevin Hedlund Architects to design improvements for the Rice Pool and 
Northside Pool facilities aimed at providing improved access for our patrons, At Rice, these 
include adding check-in windows, allowing direct access to the pool,  and relocating the first aid 
area to a newly constructed room on the concession area deck. At Northside, these include direct 
access from the check-in desk to the pool and individual restroom/changing rooms. 
 
Bid plans and specifications for construction were sent out to the bidders on February 12, 2024. 
Bids were opened on February 23, 2024, and the results are as follows: 
 

Contractor Base Bid Rice Base Bid Northside Deduct for Both Alternate Bid 
Red Feather $42,775.00 $166,025.00 ($5,000.00) $44,950.00 
MC Building $51,775.00 $262,900.00 ($600.00) $26,600.00 
CK Construction $39,921.07 No Bid No Bid $39,921.07 
Construction Inc. $46,000.00 $182,000.00 ($6,900.00) $69,000.00 
 
References for the recommended low bidders were checked and found to be favorable. Our 
previous experience with Red Feather was good as well. 
 
PREVIOUS COMMITTEE/BOARD ACTION:                           
These projects were previously put out to bid with larger scopes.  These bids came in outside of 
budget limitations.  These bids were rejected on February 21, 2024, and rebid with reduced 
scopes.  
 
REVENUE OR FUNDING IMPLICATIONS: 
 
Account Description Budget 
40-800-846-57-5701-0000 Rice Pool Accessibility Improvements $125,000 
40-800-826-57-5701-0000 Northside Pool Accessibility Improvements $100,000 
40-000-000-12-1224-0000 ADA Improvement (18%) $40,500 

 
STAKEHOLDER PROCESS: 
This project has been discussed with the athletics and pool staff. 



 
LEGAL REVIEW: 
Our legal counsel provided the front-end bid documents and sample legal agreement that will be 
used with the selected bidder. 
 
ATTACHMENTS: 
N/A 
 
ALTERNATIVES: 
A larger scope of work was previously bid in January 2024. 
 
RECOMMENDATION: 
It is recommended that the Wheaton Park District Board of Commissioners approve the Rice 
Pool base bid and alternate 1 from MC Building in the amount of $78,375.00. 
 
It is recommended that the Wheaton Park District Board of Commissioners approve the 
Northside Pool base bid from Red Feather in the amount of $166,025.00. 
 
 Additionally, staff requests a 10% contingency for a total of $24,440 for these projects. 



 
 
 
 

 
 
 
 
 
 
 
 

Safety Policy and Procedures Manual 

and 

Crisis Management Plan 
 
 
 

Reviewed and Amended February 2024 
 
 
 
 

Review/Revise: 5/2011; 8/2014; 2/2017; 2/2024
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Wheaton Park District 
SAFETY POLICY STATEMENT 

 
We acknowledge a dedication to provide a safe working environment for our employees as well as a safe 
leisure environment for the public utilizing our parks, facilities, and programs. 

 
It is the intention of the Wheaton Park District to develop, implement and administer a comprehensive 
safety and loss control program. In all our assignments; the health and safety of all should be top priority. 

Personnel at all levels are directed to make safety a matter of continuing and mutual concern, equal in 
importance with all other operational considerations. Each supervisor is responsible for work being 
performed in a safe manner, inspections conducted on a regular basis, hazards and dangers confronted and 
accidents investigated. 

We are confident that this program will be successful and expect your cooperation and support. 
 
 
 
 
 
 
 
 

Mike Benard Board President 
Executive Director Board of Park Commissioners 

 
 
 
 

Date Date 
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STATEMENT OF ADMISSION 
 

All employees are expected to act and conduct themselves at all times in the best interest of the agency.  When 
an accident occurs, no matter how insignificant it may seem to be, it is of the utmost importance never to presume 
or admit guilt or fault of any kind. Employees should never speculate on the cause(s) of the accident or injury or 
discuss any facts of the accident. Employees should cooperate with investigating authorities and with any 
investigation conducted by or on behalf of the agency. Any and all questions relating to an accident involving 
agency property and/or personnel should be promptly directed to a Department Head, or agency spokesperson. 

SAFETY COMMITTEE 

The purpose of this committee is to review/conduct safety inspections, schedule safety training, 
review accidents and recommend changes in policies and procedures to promote safety. It will also 
perform other duties that will provide a safe working environment for our employees and participants. It is 
the added responsibility of the Safety Committee to be concerned with the safety of visitors utilizing our 
parks, playgrounds, facilities, and programs.  

A. Objective 
The Wheaton Park District Safety Committee has been established and will meet on a 
monthly basis to initiate and execute a safety program by: 

 
1. Conducting regular meetings to discuss accident prevention methods, safety awareness and 

training, conditions noted on facility and park inspections, incident reports and other safety 
issues.   

2. Taking part in routine inspections of the facilities and grounds to find current hazards 
and preventing future hazards. These inspections will be submitted to the Safety Co-Chairs for 
review at safety and staff meetings.   

3. Taking part, when requested, in investigating incidents.   
4. Recommending proper personal protective equipment (PPE) and other personal 

safety devices. The recommendations will adhere to OSHA, NIOSH, ANSI, and other industry 
standards.   

5. Developing safety rules and guidelines to provide for the Wheaton Park District’s 
current and anticipated loss reduction needs.   

6. Promoting safety for all employees, which is intended to encourage each employee 
to develop safety awareness.   

7. Monitoring activities of district-wide and JM departmental safety programs to ensure that 
they comply with the intent of this policy.   

8. To ensure that the Wheaton Park District is compliant with the National Incident Management 
System (NIMS), Incident Command System (ICS) for efficient and effective response to 
emergencies.   

B. Meetings 
 

The following format will be used to conduct business during the safety committee meeting. 
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1. Call to Order- The safety committee meeting will be promptly called to order at the time that 
the Safety Co-Chairs established.   

2. Roll Call- The names of each attending safety committee member and any guests should be 
recorded in the minutes.   

3. Introductions- The guests that are present will be introduced.   
4. Review of Accidents and Statistics- The committee will review all work-related employee 

injuries, serious injuries to patrons and park users, property and vehicular accidents to 
determine preventive measures in order to avoid future occurrences.   

5.  Old Business- All matters that require definite decisions will be reintroduced for 
further action.   

6. New Business- At this time, the committee will discuss safety inspections results, 
new hazards, committee reports, or related safety concerns.   

7.  Activities- The Safety Coordinator may wish to appoint subcommittees to arrange, develop, 
or follow-up on matters pertaining to the safety committee.   

8.  Adjournment  
 

C. Safety Committee Make-up 
 

The Safety Co-Chairs have been appointed by the Wheaton Park District Director to chair the safety 
committee meetings. The safety committee shall be composed of one staff member from each 
department/location or in their absence, choose another staff member to represent their department. 

ASSIGNMENT OF RESPONSIBILITIES 
 

All Park District employees are responsible for compliance with safety procedures, standards and 
rules outlined in this manual. The rules and regulations outlined in this manual are a minimum and 
should in no way limit Wheaton Park District employees from implementing more comprehensive 
procedures to reduce the likelihood of injury or property damage.  

A. Executive Director 

The Park District Executive Director has the ultimate responsibility for implementing 
and overseeing the loss prevention program at the Wheaton Park District. However, for practical 
purposes, the authority for safe operations will be delegated through all management 
and supervisory levels. Following is a list of specific duties that the Director will perform to ensure 
compliance with the safety program.   
1. Appoint a Safety Co-Chairs to implement and administer the loss prevention program.   
2. Review all serious employee or public injuries to ensure that the established 

accident investigation process clearly identifies the causative factors and takes action to 
prevent reoccurrence.   

3. Meet with the Safety Co-Chairs to review the loss prevention program and 
make recommendations for improvement.  
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B. Safety Coordinator Responsibilities 
 

1. The Safety Co- Chairs have the overall responsibility for formulating, directing, 
and coordinating all safety activities throughout the district.   

2. Acts as the chairperson of the Safety Committee and presents recommendations to 
the Director when necessary.   

3. Develops and maintains a loss prevention program.   
4. Prepares agendas and minutes for Safety Committee meetings and reviews summaries 

of accidents and injuries.    
5. Schedules and participates in safety inspections of sites and facilities to identify 

unsafe conditions or practices.   
6. Periodically evaluates the compliance of the Park District Safety Program 

requirements within each department.   
7. Acts as the liaison between the Park District and PDRMA’s Loss Control Department.   
8. Act as the alternate responsible for filing and sending claim forms to PDRMA. 
9. Makes specific budget allocations for the purchase of safety related items.  

 
C. Responsibilities of Safety Committee Members 

 
1. Attend all monthly safety committee meetings, or send an alternate in your place, and 

contribute ideas and suggestions for safety improvements.   
2. Report to the Safety Co-Chairs any unsafe conditions or behaviors that could lead to loss of 

life, injury, or damage to Park District property.    
3. Participate in the scheduled inspections of all or specified Park District sites and facilities 

and provide recommendations to the safety committee for the elimination of the identified 
hazards.  

4. Encourage others to work safely while setting an example of safe work performance.   
 

D. Department Head Responsibilities 

Each Department Head is responsible and accountable for maintaining a safe and 
healthy environment for employees and the public using the Wheaton Park District’s facilities 
and participating in programs, services, and events.   
Specific responsibilities include:   
1. Maintain and support departmental safety programs by attending safety-related meetings 

and making loss prevention suggestions.   
2. Take corrective action when any known, unsafe condition exists that could 

potentially affect the safety of a Park District employee or the general public.   
3. Enforce Park District safety rules and policies pertinent to the activities conducted in your 

department. 

E. Supervisory Responsibilities 
 

Supervisors are responsible and accountable for accident prevention within their 
respective department. It must be thoroughly understood that supervisors are the key to an 
effective safety program. The number of accidents that occur in your work area can be a factor 
in individual performance reviews.
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1. Take the initiative in recommending corrective action for any deficiencies noted 
in facilities or work procedures that affect Park District loss control efforts.   

2. Be firm in enforcement of work policies by being impartial in taking disciplinary action 
against those who fail to conform; and by giving prompt recognition to those who perform 
well.   

3. Ensure that each employee is fully trained for the job assigned and that the employee 
is familiar with published department work rules and personal protective equipment 
requirements.   

4. Fully cooperate with the Safety Co-Chairs in shutting down operations considered to cause 
imminent danger to employees or the public and in removing personnel from hazardous 
jobs when they are not wearing or using prescribed protective equipment.   

5. Promptly and thoroughly investigate all employee and participant accidents, review 
the circumstances of each incident and prescribe preventive measures.   

6. Promptly submit the appropriate forms to PDRMA and the Safety Co-Chairs   
7. Ensure employees receive adequate, documented training in order to be able to 

respond efficiently and effectively to all relevant emergency situations.  

F. Employee Responsibilities 
 

Each Wheaton Park District employee shall be fully responsible for implementing the 
provisions established in this safety manual as they pertain to their operations. 
The responsibilities listed are a minimum. They do not limit individual initiative to 
implement more comprehensive procedures to eliminate hazards.  
1. Report all accidents and unsafe conditions to your supervisor immediately. Failure to do 

so may result in disciplinary action. 
2. Promptly forward all medical information pertaining to a work-related injury to your 

immediate supervisor and Human Resources. 
3. Cooperate with and assist in the investigation of accidents. 
4. Submit suggestions related to safety methods, conditions, or activities. 
5. Attend all required departmental and Park District wide safety meetings and actively 

participate when necessary. 
6. Following protocols, respond efficiently and effectively to all relevant emergency 

situations. 
 

 Note: Each employee performing hazardous jobs shall, in addition: 
1. Obey all safety rules and follow published work instructions. If you have any 

doubts about the safety of a job, stop and get instructions from the Supervisor 
before continuing to work.   

2. Only operate equipment that you have been trained to use and that the Supervisor has 
authorized for the job. All equipment shall be used according to the 
manufacturer’s instructions.   

3. Wear the required personal protective equipment when working in 
hazardous operation areas. Dress safely and sensibly.  
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G. Administrative Goals and Objectives 
 

1. Through PDRMA’s Risk Management Review, identify risk management needs and 
implement appropriate best practices and solutions to minimize the impact of losses to the 
Wheaton Park District. 

2. Comply with the PDRMA recommendations.   
3. Strive to reduce claim frequency. 

 
 

EMPLOYEE SAFETY RULES 
 

General Safety Rules 
 

1. No smoking or vaping is allowed inside of or within 15 ft of any Park District building or in 
Park District vehicles; and only in approved areas during the employee’s regularly 
scheduled breaks, or as designated in site specific guidelines.   

2. Horseplay and fighting will not be tolerated in the workplace.   
3. Possession of firearms, alcoholic beverages, illegal drugs or unauthorized 

medically prescribed drugs will not be tolerated in the workplace.   
4. Your immediate supervisor must be informed if you are required to take medication during 

work hours. Written medical evidence stating that the medication will not adversely affect 
your decision-making or physical ability may be required.   

5. Your supervisor must be notified of any permanent or temporary impairment that may 
reduce your ability to perform in a safe manner.   

6. Personal protection equipment must be used when potential hazards cannot be eliminated.   
7. Equipment is to be operated only by trained and authorized personnel.   
8. Periodic inspections of workstations will be conducted to identify potential hazards and to 

ensure that equipment or vehicles are in safe operating condition.   
9. Any potentially unsafe conditions or acts are to be reported immediately to your supervisor.   
10. If there is any doubt about the safety of a work method, your supervisor should be consulted 

before beginning work.   
11. All incidents, near misses, injuries and property damage must be reported to a 

supervisor, regardless of the severity of the injury or damage.   
12. Failure to report an incident or known hazardous condition may be cause for disciplinary 

action.   
13. Employees are responsible for maintaining an orderly environment. All tools and equipment 

must be stored in a designated place. Scrap and waste material are to be discarded in a 
designated refuse container.   

14. Any smoke, fire, or unusual odors must be reported to your supervisor immediately.   
15. Employees who perform physical labor must lift correctly. For objects heavier than 50 

pounds, the immediate supervisor must determine specific methods for safe lifting. 
16. All employees must know departmental rules regarding first aid, evacuation routes and fire 

department notification 
17. Employees who perform physical labor must lift correctly. For objects heavier than 

50 pounds, the immediate supervisor must determine specific methods for safe lifting.   
18. Employees must never attempt to catch a falling object.   
19. If your work creates a potential slip or trip hazard, correct the hazard immediately or mark 

the area clearly before leaving it unattended.   
20. Safety and restraint belts must be fastened before operating any motorized vehicle.  
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21. Employees who operate vehicles must obey all driver safety instructions and comply 
with the state law including traffic signs, signals, use of electronic devices (cell phone, 
Ipad, etc.), and markers.   

22. Employees who are authorized to drive are responsible for having a valid driver’s license for 
the class of vehicle they operate. Employees must report driving citations and revocation of 
driver’s license to their supervisor within 24 hours.   

23. Employees must assist and cooperate with all safety investigations and inspections and assist 
in implementing safety procedures that are requested.   

24. Departmental rules and procedures specific to departmental operations must be followed by 
each employee in the department.   

ENFORCEMENT OF STANDARDS 
 

All safety and health standards adopted by the Wheaton Park District will be adhered to by all 
volunteers and persons employed by the Wheaton Park District.   

Each person who serves the Park District in a supervisory capacity is responsible for the enforcement 
of and compliance with the adopted safety rules and regulations.   

Any employee who fails to comply with and follow this safety manual may be subject to disciplinary 
action up to and including termination of employment.   

 
ACCIDENT REPORTING & INVESTIGATION 

 
Employees are required to report all injuries or damage to property of patrons/volunteers or property 
damage to the Park District to their supervisor immediately after its occurrence.  Employees who are 
injured are required to report their injury to their supervisor immediately.   

Employees are responsible for completing the appropriate accident report form, emailing it to PDRMA 
and giving it to the Safety Co Chairs, Department Head, and Human Resources within 24 
hours following the incident. Prompt reporting is one key to effective investigation. When 
accidents are not investigated, nothing can be done to correct their causes and prevent future 
accidents.  All forms must be emailed to claims@wheatonparks.org as well. 

Please adhere to the following guidelines when completing an accident report:   
 

A. Patron/Volunteer Accident/Incident and Property Damage Reporting 
 

1. All patron or volunteer injuries that require any first aid treatment must be reported on an 
“Accident/Incident Report” Form 01 (See Appendix). Any extremely minor injuries that 
require an ice pack, i.e. to soothe a child, may be documented on the “Minor Injury Log.”  

2. Employee injuries should be reported as stated in Section B below.  
3. The accident report must be filled out completely and signed. It is important that the names 

of witnesses be listed on the report.  
4. Employees are not to admit to guilt or fault on the part of the Park District or themselves at 

any time. The Park District, PDRMA or the police department shall determine who was at 
fault following a thorough investigation.   

5. The accident report is to be used for participant and volunteer injuries 
only.  Injury    Description should be in general terms and not provide any diagnosis.  

6. Any head injury, no matter how minor it may seem, must be reported to PDRMA.  
7. Photos should be taken where the accident occurred if medical attention was required 

and submitted with the report. Department Heads or other on-site supervisors should go to 
the site and take pictures as soon as possible.   

mailto:claims@wheatonparks.org
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8. The accident form should be given to the Safety Co-Chairs and emailed to 
claims@wheatonparks.org, who will then review it with the Safety Committee. The original 
will be filed in the Human Resource Department. 

9. Copies should be sent to PDMRA within 24 hours of the accident/incident.   
 
 

B. Employee Accident/Injury 

1. Accidents involving Park District employees should be reported on PDRMA’s 
online reporting system within 24 hours through the PDRMA website, which is completed 
by the employee’s supervisor.   

2. If all the information cannot be obtained immediately, complete as much as possible.  The 
Safety Co-Chairs or Human Resource Manager will follow up with any 
missing information.   

3. PDRMA may request photos of the area where an incident occurred. Generally, where there 
is a slip or fall, photos of the accident site should be taken and provided to PDRMA.   

 
C. Reporting Vehicle Accident Damage 

 
1. If an employee is involved in an accidentcausing damage to another vehicle or 

property while operating a Park District owned vehicle, they should contact the local police 
and their supervisor immediately.   

2. If damage occurs only to a Park District vehicle or property, contact your supervisor 
immediately.   

3. Following any vehicle accident, the driver will complete the “Vehicle Accident Report” 
Form 02 (See Appendix) as soon as possible. This form identifies the procedures that should 
be followed after an accident has occurred.   

4. When involved in an accident with another vehicle the employee should never argue about 
the accident and never admit or deny guilt. If the occupant of the other vehicle admits guilt, 
write it down.   

5. If the accident involves an unattended vehicle or property, the employee is required to leave 
a note for the owner, listing the Park District’s name and telephone number of their direct 
supervisor. The accident is to be reported to the supervisor immediately. 

6. When appropriate, photos should be taken of the damage and the surrounding area that was 
involved in the accident.  

 
D. Reporting Property Damage (Park District Property Only) 

1. If an employee is aware of any property damage to the Park District, they should 
contact their supervisor immediately.   

2. A supervisor should contact their department head and notify the police as soon 
as possible, if applicable.   

3. The supervisor will complete a Property Loss Report, Form 03 (See Appendix) as soon as 
possible. This form identifies the procedures that should be followed after 
property damage has occurred.   

4. If the property damaged belongs to a patron, please use Form 01.   
5. Photos should be taken of the area or item damaged.   
6. The claim form should be sent to PDRMA even though you may not have an 

estimated value of the damage. Make a note on the claim form that you will follow up with 
an estimate.   

7. The form should be given to the Safety Co-Chairs who will then review it with the Safety 
Committee. The original will be filed in the Human Resource Department.   

8. Copies should be sent to PDMRA within 24 hours of the accident/incident.

mailto:claims@wheatonparks.org
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CHILD ABUSE & NEGLECT POLICY- Mandated Reporter 
 

A. Child Abuse and Neglect Policy Statement 

Child physical and sexual abuse, as well as neglect, is, unfortunately, prevalent. Due to the nature of our 
programs and facilities, Wheaton Park District staff are often the first to discover or suspect child abuse or 
neglect. Park District programs and facilities provide on-going contact with children and youth, enabling 
park district employees and volunteers to observe the effects of abuse or, after trust has been established, to 
be told directly about the abuse by the minor. 

The Wheaton Park District is committed to providing a safe environment for all participants and has zero 
tolerance for any and all sexual or physical child abuse or neglect. The park district takes seriously 
observed or suspected sexual or physical abuse or neglect of a child and will deal with it in accordance 
with this policy and applicable federal, state and local laws, including but not limited to those laws on 
mandated reporting. 

B. Definition of Abuse and Neglect 

Generally, the term “child abuse” refers to any maltreatment of a minor by certain individuals. 
Unfortunately, what one person may consider maltreatment, another may consider appropriate discipline. 

The Federal Child Abuse Prevention and Treatment Act (CAPTA), 42 U.S.C.A. § 5106g, as amended by 
the CAPTA Reauthorization Act of 2010, provides this definition: "Any recent act or failure to act on the 
part of a parent or caretaker, which results in death, serious physical or emotional harm, sexual abuse or 
exploitation;" or "[a]n act or failure to act which presents an imminent risk of serious harm.” 

The Illinois Department of Children and Family Services (DCFS) provides relevant definitions pursuant to 
the Illinois Abused and Neglected Child Reporting Act (ANCRA): 

• “Child” means any person under the age of 18 years, unless legally emancipated by reason of 
marriage or entry into a branch of the United States armed services. 

• “Abused child” includes, but is not limited to, a child whose parent or immediate family 
member, any person responsible for the child's welfare, any individual residing in the same 
home as the child or a paramour of the child's parent: 

o Inflicts, causes to be inflicted or allows to be inflicted upon such child physical injury, 
by other than accidental means, which causes death, disfigurement, impairment of 
physical or emotional health, or loss or impairment of any bodily function. 

o Creates a substantial risk of physical injury to such child by other than accidental 
means, which would be likely to cause death, disfigurement, impairment of physical or 
emotional health, or loss or impairment of any bodily function. 

o Commits or allows to be committed any sex offense against such child, as defined in 
the Illinois Criminal Code and Wrongs to Children Act and extending those definitions 
of sex offenses to include children under 18 years of age. 

o Commits or allows to be committed an act or acts of torture upon such child. 

o Inflicts excessive corporal punishment, or, in the case of a person working for an 
agency who is prohibited from using corporal punishment, inflicts corporal 
punishment upon a child or adult resident with whom the person is working in his or 
her professional capacity. 

o Commits or allows to be committed the offense of female genital mutilation against 
the child. 
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o Causes to be sold, transferred, distributed or given to such child under 18 years of age, 
a controlled substance as defined in Section 102 of the Illinois Controlled Substances 
Act in violation of Article IV of the Illinois Controlled Substances Act or in violation 
of the Methamphetamine Control and Community Protection Act, except for 
controlled substances prescribed and dispensed to such child in a manner that 
substantially complies with the prescription. 

o  Commits or allows to be committed the offense of involuntary servitude, involuntary 
sexual servitude of a minor or trafficking in persons against the child. 

o Commits the offense of grooming, as defined in Section 11-25 of the Criminal Code of 
2012, against the child. 

• “Neglected child” includes, but is not limited to, any child who is not receiving the proper or 
necessary nourishment or medically indicated treatment including food or care not provided 
solely on the basis of the present or anticipated mental or physical impairment as determined 
by a physician acting alone or in consultation with other physicians or otherwise is not 
receiving the proper or necessary support or medical or other remedial care recognized under 
state law as necessary for a child's well-being or other care necessary for their well-being, 
including adequate supervision, food, clothing and shelter; or who is abandoned by their 
parents or other person responsible for the child's welfare without a proper plan of care. 

 
C. Who Is a Mandated Reporter? 

State law mandates that workers in certain professions must make reports within 24 hours, if they have 
reasonable cause to believe a child known to them in their professional or official capacities may be an 
abused child or a neglected child, as defined in ANCRA. 

Under the Illinois Abused and Neglected Child Reporting Act (325 ILCS 5/1, et seq.), child care personnel 
(e.g., directors and staff assistants of day care centers and nursery schools, etc.), law enforcement personnel 
(e.g., police officers, etc.), recreation or athletic program or facility personnel and other similar roles as 
outlined under ANCRA, Section 4, are mandated reporters and required to report or cause a report to be 
made timely to the DCFS child abuse hotline number (800.25.ABUSE) whenever they have reasonable 
cause to believe a child may be abused or neglected. 

All childcare personnel, recreation or athletic program or facility personnel, law enforcement personnel and 
other mandated reporter staff of the Wheaton Park District shall be required to sign an Acknowledgement 
of Mandated Reporter Status (which the park district will maintain in the employee’s personnel file) and 
comply with all applicable laws and policies regarding mandated reporting and trainings. 

 
D. What to do When an Employee or Volunteer Suspects or Discover Child Abuse or Neglect 

Understandably, not all abuse or neglect is observable or identifiable. At times, significant judgment and 
discretion is necessary in identifying actual, potential or suspected abuse or neglect. 

Mandated reporter staff should not substitute their judgment for that of DCFS. DCFS takes care when 
speaking with a potential or actual victim to gain the most accurate picture of any alleged incident of abuse. 
These trained professionals are familiar with appropriate techniques and seek to minimize the negative 
impact of questioning a child. Remember, staff need only “suspect” abuse to trigger the reporting 
requirement under the law. Staff is not intended to be the judge or jury, the investigator or to substitute 
staff judgment for that of DCFS (and/or other outside investigators such as the police). 
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Park District staff should take the following action when suspecting, observing or discovering child abuse 
or neglect. 

• Report to Management and DCFS. Promptly report their observations or suspicions to their 
immediate supervisor and/or the program director. Park District management will report (with 
the employee who raised the concern) or cause a report to be made to the DCFS child abuse 
hotline number (800.25.ABUSE) within 24 hours of learning of the suspected abuse or neglect. 

o If an employee’s immediate supervisor or program director is unavailable and/or they 
have concerns the matter will otherwise not be timely reported for any reason, they 
should timely contact the DCFS hotline directly, but still let their immediate 
supervisor/program director know of the report as soon as possible. 

o Failure by a mandated reporter to report suspected instances of child abuse or neglect 
timely to DCFS constitutes a class A misdemeanor. Reporting suspicions to any other 
person (including the police) but not DCFS – does not satisfy the legal duty to report 
under ANCRA. The only means of fulfilling one's legal obligation is to report the 
suspected child abuse or neglect timely to DCFS. 

• Report Additional Issues. If, after a report has already been made to the hotline, an employee 
learns of continued or further abuse or neglect, they should make another report or cause one to 
be made. Often, these additional reports enable DCFS and/or the police to act if initial reports 
proved inconclusive. Therefore, employees should not hesitate to report to DCFS each new 
incident of suspected abuse or neglect, even if they have already filed a previous report. 

• Be Accurate and Take Notes. When giving reports to either DCFS or the police, employees 
should take notes on when they reported the event, the name and title of with whom they spoke 
and what they reported. Employees/volunteers should stick to facts you know versus 
speculation. 

• Contact 911 if Immediate Danger Exists. If an employee believes or suspects the child is in 
immediate danger, they must contact both the police and the DCFS hotline, and should not 
release the child into the care, custody or control of any parent or guardian, pending 
police/DCFS authorization. 

• Determine Whether to Notify Parents. If the parent(s) or guardian(s) are not the suspected 
abuser(s) or individuals neglecting the child, employees should discuss with their immediate 
supervisor or the director of the program whether and how to contact the parent/guardian(s) to 
report the observations or suspicions. 

• Complete a Privileged PDRMA Accident/Incident Report. Complete and submit a Form 01 to 
PDRMA. 

In rare instances, park district employees may be the ones accused of causing or contributing to the alleged 
abuse or neglect. If a park district employee learns of an allegation of abuse or neglect against themselves or 
another park district employee, the employee must report it to their immediate supervisor and program 
director. The park district then should immediately report any such assertions or allegations (no matter how 
informally reported) to PDRMA Legal Services Division. 

E. Staff Precautions 

Any staff working with or interacting with children (or vulnerable adults) is potentially vulnerable to 
charges of sexual or physical abuse or neglect, even when acting with the best of intentions. The following 
precautions will minimize misperceptions and help deter false accusations: 
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• Always be in view of other employees and volunteers. 
• Do not allow program participants into private staff areas. 
• Use established procedures for handling discipline. 
• Be aware of what one shares with participants – i.e., refrain from discussions of personal 

relationships, dating, sexual activity, sexual discussions or jokes, etc. 
• Comply with the park district’s Boundary Violations Policy and other policies aimed at 

preventing sexual abuse and situations that could lead to allegations even when no such abuse 
actually occurred. 

• Supervise private activities in pairs when possible (i.e., participant use of bathrooms or locker 
rooms, etc.). 

• Recognize acceptable and unacceptable physical interaction between staff and young 
participants or vulnerable adults – i.e., patting a child/vulnerable adult on the head, back or 
shoulder vs. a full-frontal hug; sitting close vs. holding a child/vulnerable adult on your lap; 
light hand slapping or “high fives” vs. touching a child/vulnerable adult on their buttocks or 
thigh area, etc. Refrain from tickling, kissing, wrestling and games involving inappropriate 
touching. 

 
F. Training 

Pursuant to Illinois law, park district personnel who are mandated reporters must complete mandated 
reporter training (including a section on implicit bias) within three months of hire and at least every three 
years thereafter. The training must be in-person or web-based and must include, at least, information on the 
following topics:  

(1) indicators for recognizing child abuse and child neglect, as defined under ANCRA;  
(2) the process for reporting suspected child abuse and child neglect under ANCRA and the 
required documentation;  
(3) responding to a child in a trauma-informed manner; and  
(4) understanding the response of child protective services and the role of the reporter after making 
a call. 

  
Park District programs serving minors may adopt additional training requirements based on the nature of 
the program, risk management considerations, legal requirements, contractual obligations and other 
relevant factors, as long as those rules at least comport with this Policy. 

  
G. Immunity 

Illinois law protects the identity of all mandated reporters and gives them immunity from liability as a 
result of good faith reports. 

  
H. Retaliation Is Prohibited 

The park district prohibits retaliation against anyone who reports abuse/neglect, participates in an 
investigation of such reports or otherwise complies with the Policy or cooperates with the park district 
and/or outside investigators. Retaliation against any individual who reports or cooperates with the reporting 
of abuse/neglect is a serious violation of this policy and will be subject to disciplinary action, up to and 
including termination of employment or rescission of volunteering opportunity. 
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MODIFIED DUTY POLICY 

The Wheaton Park District is committed to providing employees with every reasonable opportunity to 
maintain career and employment status and benefits. To that end, we have developed a Modified Duty 
Program for employees who have sustained work-related injuries or illness. We feel that a Modified 
Duty Program is mutually beneficial and may aid in the employee’s recovery.   

The purpose of the Modified Duty Program is to provide a temporary modified work 
assignment, when feasible and applicable.   

The feasibility of Modified Duty shall be determined on a case-by-case basis, taking several factors 
into consideration, including but not limited to: the employee, the specific physical or mental 
impairment, the essential functions of the job, the work environment and the ability of the Wheaton 
Park District to provide accommodation.  

 

REPORTING HAZARDOUS CONDITIONS 
 

Any existing safety hazards and conditions or potential safety problems which are observed, must be 
reported immediately to either your Supervisor or Safety Committee member through verbal or written 
form. The supervisor or Safety Committee member will then complete a work order which will be 
forwarded to the responsible department for remediation. The Safety Committee will retain a copy of 
these safety related work requests for follow-up purposes to ensure that proper action has been taken 
by the responsible party. Serious problems must be resolved as quickly as time permits; non-
emergency items must be corrected within a reasonable period of time. 
 

HAZARD IDENTIFICATION PROGRAM 
 

The Wheaton Park District recognizes the need to maintain an on-going safety inspection program to 
uncover any unsafe human acts or conditions, document the identified hazards and correct these 
hazards to prevent injury or property damage losses.   

As Park District employees, we ask that you assist in this effort by reporting any unsafe condition 
found in the daily course of your work duties. While our scheduled self-inspection program will be 
effective in identifying many hazards, you are still the most effective tool available in detecting 
hazardous conditions before someone gets hurt.   

A. Building Inspections 

1. FREQUENCY OF INSPECTIONS   
Each Wheaton Park District building will be inspected on a monthly basis. 
Particular attention will be placed on the general condition of the building, fire protection, 
housekeeping, and maintenance of tools and equipment.   

2. INSPECTION PROCESS   
Each building will be divided into inspection zones based on structural make-up, activity 
areas and the potential for fire or other catastrophic emergencies.   

3. DOCUMENTATION   
The inspector will complete an inspection report form for each inspection. The federal 
OSHA CFR 1910 General Industry Standards will be used to establish any violations.   

4. RE-INSPECTION   
a. Any items needing repair will require corrective action within 30 days. The 30 day 

time period will begin when the inspection report has been received by 
the Superintendent of Facilities or Building Engineer. It is then signed off by him/her 
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and sent to the Department Head. Once it is completed, it will be sent to the Safety Co-
Chairs.   

b. The inspector who performed the initial inspection shall conduct the re-
inspection following expiration of the 30 day abatement period.   

c. Any remaining incomplete or uncorrected items on the safety inspection following the 
30 day period will be referred to the Department Head.   

d. Certain hazardous conditions may require immediate action to prevent 
injury.  Discretion will be given to the inspector to make this recommendation, but 
approval from the Department Head and Executive Director should also be sought 
when necessary.   

B. Parks and Playground Equipment Inspection 
 

1. FREQUENCY OF INSPECTIONS 
A parks department employee trained and certified to identify any wear, damage, vandalism, or 
related hazards will perform an in-depth, systematic, preventive playground maintenance 
inspection each month. Additionally, a high frequency inspection is done weekly by the trim crew 
leaders at each playground, who is also trained in safety inspection. During this inspection routine 
maintenance is performed, ie. Clean safety surface of debris etc… 

2. INSPECTION PROCESS 
The monthly inspections will be conducted on foot and will require the inspector to look for 
wear, structural integrity, and preventive parts replacement. Attention will also be given to 
playground surfaces, equipment footings, and landing areas.   

3. DOCUMENTATION 
We will use a checklist inspection form to identify any needed repairs, vandalism, or 
equipment replacement for each park. The Superintendent of Parks Superintendent of 
Facilities will keep these records.   
a. Programs utilizing playground equipment prior to use will return inspection forms to 

their supervisor for retention. 

C. Fleet Inspections 
 

1. FREQUENCY OF INSPECTIONS   
a. All vehicles must be inspected at least one time per month, although many of the items 

in the inspection should be checked on a daily basis when the vehicle is in operation.   
b. All on road Wheaton Park District vehicles will be thoroughly inspected every 

three months or 3,000 miles by a mechanic or designated maintenance employee.   
c. All trucks and buses requiring state inspection and certification will be taken to a local 

state inspection station as required prior to the sticker expiration date.  
2. INSPECTION PROCESS   

a. Each employee is required to perform a safety and maintenance inspection on any 
vehicle prior to use.   

b. The Park District mechanic or designated maintenance employee will perform 
a thorough inspection of each on-road vehicle as required above. 
Contracted maintenance such as dealerships or local repair shops may also be used.   

c. All vehicles that require state certification will be inspected at a designated state vehicle 
safety inspection site.   

3. DOCUMENTATION 
a. Employees performing the daily safety/maintenance inspection will do a vehicle 

inspection documented on the park district form and return to their direct supervisor. 
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For monthly inspections, the Monthly Vehicle Inspection Form should be filled out and 
placed on file with the Superintendent of Parks or facility mechanic.   

b. The thorough three month or 3,000 mile vehicle inspection will be documented on the 
vehicle inspection checklist. This checklist should be returned to the maintenance office 
for filing.   

c. All vehicles that successfully pass the state inspection will display the new sticker on the 
front windshield as required. All expired stickers should be removed promptly.  Return 
all documentation relating to the vehicle inspection to the maintenance office for filing.  

d. Any vehicles that do not successfully pass the state inspection should be taken directly 
to the Wheaton Park District maintenance or facility mechanic so that the appropriate 
repairs can be made. A listing of the needed repairs must be given to the Maintenance 
Supervisor. 

e. The vehicle should be taken for state re-inspection when the needed repairs are 
completed. 

D. Pool Inspections 

4. FREQUENCY OF INSPECTIONS   
a. Pools will be formally inspected on a daily basis to identify any hazardous conditions that 

could cause injury during seasons of operation by the Pool Maintenance Manager.   
b. An in-depth safety inspection will be conducted prior to the opening of the pool 

each spring.   
5. INSPECTION PROCESS   

a. A daily walk through inspection will be performed by the pool manager or 
trained employee.   

b. The annual pool inspection team will normally consist of the Superintendent of Athletics 
and Facilities, Project Manager, Aquatics Supervisor, and Safety Co-Chairs.   

6. DOCUMENTATION   
a. If any repairs are needed or safety hazards are noted during the daily walk through 

inspection, a safety related work request should be completed and forwarded to 
the Aquatics Supervisor.   

b. The annual in-depth safety inspection will consist of a listing of safety concerns or repairs 
that the Safety Co-Chairs prepares.   

E. Sled Hill Inspections 

1. DESIGN   
Sled hills should be designed so that a minimum of hazards such as trees, light poles, etc.  is 
in the immediate sledding area. If any of the above hazards exist, attempts should be made to 
guard them with rubber tires or similar cushioning devices.   

2. INSPECTIONS   
During seasonal high use periods, sled hill inspections and maintenance is performed daily. 
Records should be kept reflecting the inspection results and any completed maintenance. A 
trained employee should perform these sled hill inspections.   

3. DOCUMENTATION   
Inspection results and maintenance records should be sent to the Director of Parks & 
Planning or the Superintendent of Parks to file.  

4. SIGNAGE 
Sled hill warning signs should be designed to reflect any known hazards and user safety 
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regulations. These can include: 
• Posted use hours 
• Direction of sled traffic 
• Sledding devices allowed 
• Sled hill hazards 

F. Ice Skating Inspections 

1. INSPECTIONS   
Ice rinks, whether natural ponds or man-made, are inspected daily during the winter season 
of skating. On natural ponds the snow is removed once the ice depth is 6-8” so proper 
grooming and surfacing can occur. Once these ponds reach a minimum of 8” ice depth with 
a solid consistent hard ice they are opened to the public.   

2. DOCUMENTATION   
All ice skating facilities have detailed inspection results and maintenance records are signed 
off by the Director of Parks and Planning and in his absence the Superintendent of Buildings 
and Grounds.   

3. SIGNAGE   
Ice skating warning signs and flags are posted at the beginning of each winter season.  Once 
the ice is established and skate-able, the skating signs are changed to reflect that they are open 
and the flags are changed to green. GREEN MEANS GO / RED MEANS STOP.   

G. Sports Field Inspections 

Sports field inspection will take place at a minimum of three times annually, before the start of each 
season, mid-season, and at the end of each season. Documentation will be kept by the parks 
department. All goals are staked down and stickers stating the following are on each goal: Warning 
– Only authorized personnel may move and anchor this goal. If this goal is not anchored down, 
do not use it and contact 630-690-4880. Serious injury including death can occur if it tips over.  
 

MAINTENANCE OF SAFE WORKING CONDITIONS 
 

A. Buildings- Safety Procedures 
 

1. Egress  
a. Do not obstruct any aisles, exits, or stairways.   
b. Emergency exit doors shall never be blocked, chained or locked in a manner that would 

restrict persons from exiting a building in the event of a fire or related emergency. 
c. Each building will have an emergency exit plan clearly posted in each major public or 

employee work area to assist occupants if immediate evacuation is necessary.   
d. Emergency lighting fixtures should be installed in all Park District buildings and checked 

periodically to ensure proper operation. Exit signs should be properly. 
e. Building occupancy should never exceed posted limits.   
f. All stairways should be equipped with secure railings and adequate illumination.  Loose 

stair treads must be replaced or repaired immediately. Items should never be stored in 
stairways.   

g. All floors should be periodically inspected and maintained to avoid dangerous conditions. 
All substances spilled on floors should be immediately removed. Proper signage should be 
placed where any slip hazards exist.   
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h. Sidewalks, steps, parking lots, tennis/pickleball courts, and related outside areas should 
be maintained in safe condition.   

2. Fire Protection   
a. Properly marked fire extinguishers should be provided in locations required by the local 

fire codes and should display OSHA color coding describing their type. Each employee 
should be instructed on the proper use of each type. Signs identifying extinguisher locations 
must be properly displayed.    

b. Fire extinguishers should not be blocked or obstructed from access.   
c. Fire extinguishers must be checked and serviced annually and must display inspection tags. 

Notify the Maintenance Department if a fire extinguisher is empty or the needle gauge 
registers “recharge.”  

d. An inventory record should be kept by the Maintenance Department listing the location of 
every fire extinguisher in the Park District.   

e. All combustible supplies and materials must be stored in approved fire containers.  f. Oily 
rags must be stored in self-closing fire resistant containers.   

f. Curtains or drapes should be fire retardant.   
g. If you discover a fire, you must make quick decisions. If it is small and the proper fire 

extinguishers are nearby, put it out. If the fire is too much to handle, evacuate the building 
and dial “911” from a cell phone or if dialing from inside a Park District building call 
“911.” Pull the nearest alarm box to automatically notify the fire department and the 
building’s occupants.   

3. Electrical   
a. Electrical circuits should not be overloaded.   
b. Electrical wiring should be properly encased and replaced when defective.   
c. Replace broken light bulbs and fixtures immediately.   
d. All electrical cords should be 3-pronged, double insulated, and proper wire 

sized.  Extension cords should only be used on a short term, temporary basis.   
e. Do not run electrical extension cords under carpeting. Secure cords properly to 

avoid tripping. 
f. Electrical cords are for temporary use and are not allowed to be used in lieu of permanent 

wiring.   
g. GFI outlets must be utilized in any area that is within 6 feet of water.   

 
4. Housekeeping   

a. Place all refuse in the proper containers; each building should maintain a sufficient amount 
of receptacles. Waste receptacles should not be allowed to overflow.  

b. All materials and equipment should be stored properly and secured in designated areas to 
avoid possible injury or damage to individuals or property.   

c. All floors should be periodically inspected and maintained to avoid dangerous conditions. 
Remove all substances spilled on floors immediately.   

d. Broken glass in windows and doors should be replaced by Plexiglas or safety glass 
whenever practical.   
 

5. Tools and Equipment   
a. Never use a defective ladder. Ladders must always be of sufficient length to reach the work 

being performed. It must be placed firmly on the ground, be equipped with non-slip safety 
feet, and be kept free of grease and oil. Whenever possible, use a wood or fiberglass ladder 
to perform electrical repairs.   

b. Proper safety training and instruction should be provided and documented to any employee 
that uses power tools or equipment.   
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c. Employees using hand tools must wear personal protective equipment appropriate for the 
task being performed.  

d. Examine all hand tools for cracks, splits, or defects before using them. Report any damage 
to your Supervisor immediately.   

e. Always select the proper tool to perform a task.   
f. Electrical tools should always be grounded and the cords inspected for damage such as 

cuts, splices, or broken prongs. Use ground fault circuit interrupter protection when around 
water.   

g. Protect all exposed saw blades or similar sharp tools with scabbards when not in use.   
h. Any ax, sledgehammer, pick, or related hand tool that is cracked, has a slivered handle, or 

loose metal head must be removed from service and repaired.   
i. Make all connections to air tools secure before turning on the air pressure.   
j. Release pressure of air tools before leaving equipment unattended.   

 
6. Maintenance of Equipment   

a. Servicing or repairing of any machinery will be approved by the Maintenance Supervisor or 
repaired by authorized maintenance personnel only.   

b. Certain machinery may be repaired by outside contractors per the Parks Superintendent 
approval.  

c. Before repairing any equipment, always “lock-out” the machinery electronically 
or mechanically first. You can do this by physically locking electrical switches, removing 
spark plug wires, etc. Lockout tags or signs will be used if the power source is remotely 
located away from the repair site.  

 
PARKS   

A. Park Safety Regulations   

The Wheaton Park District commits to providing quality parks for use by the general public.  As 
part of this commitment, all Park District team members must work together to maintain a high 
degree of safety in its parks, facilities, and the equipment contained within them.   
1. Park District employees must exercise extreme caution while performing various 

work tasks in the parks and recreational facilities to avoid injury to participants when 
present. 

2. Any unfinished projects that present a potential safety concern should be properly protected 
if left unattended and barricaded if the condition will exist overnight. Suitable barricades or 
covers shall protect any ground openings such as trenches, holes, or shafts.   

3. All playground equipment and playground sites will be systematically inspected each 
month for hazards. Records of all inspections and repairs must be maintained in the 
Parks maintenance office.   

4. Playground surfaces and athletic fields should be inspected regularly for the presence of and 
removal of any foreign objects that could cause injury.   

5. Bleachers, backstops, dugouts, and players’ benches should be inspected regularly 
during high use periods and repaired when necessary.   

6. All newly installed or replacement playground equipment should comply with standards as 
proposed by the US Consumer Product Safety Commission (USCPSC) guidelines.   

7. All necessary regulatory signs must be posted and positioned in easily viewable,   
conspicuous locations. Absolutely no swimming will be permitted in any park pond, lagoon, 
waterway, or retention and detention ponds. 

8. Trash and refuse should not be permitted to litter or accumulate in any park building 
or facility and must be properly hauled to a designated dumping area.   
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9. Pesticide, herbicides, and fertilizers must be applied in an appropriate manner. 
Only licensed pesticide applicators are permitted to spray chemicals. Personal 
protective equipment must be worn in accordance with the Safety Data Sheets (SDS) and 
manufacturer’s recommendations. Signs must be posted in the park, listing the 
chemicals applied, 24 hours before and the day of the application.   

B. Employee Safety   

Full-time and part-time maintenance employees shall abide by the work guidelines of the 
Maintenance Safety Manual. Each employee is responsible for implementing the provisions 
established in the maintenance safety manual as they pertain to their operations. 
The responsibilities listed are MINIMUM. They do not limit individual initiative to 
implement more comprehensive procedures to eliminate hazards.  

 
RECREATION SAFETY   

A. Playground Safety Rules   
 

1. A Playground Instructor may be considered a day camp director, assistant director, 
counselor, pre-school teacher, childcare attendant, or any individual that acts as an overseer 
of children participating in or using Park District playground equipment.   
a. All playground supervisors should be trained in basic first aid. At least one individual at 

each Park District facility should have CPR and first aid training and carry a fully 
stocked first aid kit, which includes incident/accident forms, out onto the playground.   

b. A playground supervisor must be located in close proximity to any play area used 
by young children participating in Wheaton Park District programs.   

c. Conduct a daily inspection of the playground area to identify any damaged equipment, 
glass, foreign objects, etc. Never allow children to play on damaged playground 
equipment and contact the Parks Department immediately to repair equipment   

d. Do not permit too many children to play on a single piece of equipment. Observe play 
patterns to identify any unsafe behaviors.   

e. Do not allow children to roughhouse or play tag on or near any playground equipment. 
Never allow children to carry objects when on any apparatus.   

f. Do not allow children to eat, chew gum or candy while playing on or around the 
playground.   

g. Never allow vehicles or ground maintenance to be performed in a close proximity 
to playing children. 

2. Safety Guidelines for Playground Equipment 
a. Rings   

i. Rings are to be used for hanging or “traveling,” not gymnastic stunts.   
ii. One child should travel at least halfway before the second child begins. Only one 

child should stand on any approach landing.   
iii. Children should drop from the rings onto an approved surface. Do not 

allow children to swing out over a hard surface and release their grip.   
b. Climbing Apparatus 

i. Never allow children to hang by the knees, stand on top, or jump from 
the apparatus.   

ii. Children should keep both hands in contact with the apparatus when climbing or 
descending.   

iii. Do not allow children to play below any climbing apparatus.   
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c. Slides   
i. Children should climb one step at a time, one child at a time.   

ii. Do not allow children to climb up the slide chute.   
iii. Children should slide down in a sitting position, feet forward.  

d. Swings   
i. Only allow one child per swing in a seated position.   

ii. Try to limit the activities in the immediate area surrounding the swing 
seats. 

iii. Do not allow children to engage in “jumping contests” from the swings. 
e. Bats and Balls   
f. Only allow bats to be swung in approved areas. Bats are not to be thrown.  
g. Do not allow children to climb the baseball backstops.   
h. Basketballs and volleyballs are not to be kicked.  

B. Child Care Safety Rules   

1. Counselors/Teachers/Childcare Attendants are not allowed to administer medication to any 
children unless the parents have notified the Park District Office that their child needs 
medication and have signed a Medication Dispensing Information form.  

2. All medication should be kept in a locked box out of reach and will be dispensed by only one 
teacher, camp director/assistant director and/or childcare attendant.   

3. Do not allow any children to leave the boundaries of the camp/program. Be aware of any 
strangers in the parks.   

4. Do not allow children to leave with anyone but a parent/guardian or adult who has been 
placed on that child’s pick-up list by the parent who has shown a valid picture ID.   

5. Counselors/teachers should not assist any child in the bathroom, port-o-potty or applying 
sunscreen.   

6. On hot summer days periodic breaks (every 30 min. to 1 hr.) should be taken so that the 
children and counselors can drink plenty of water.   

7. Do not keep any hazardous chemicals or dangerous objects in low cabinets or on low shelves 
within reach of the children.   

8. Keep all sharp objects out of reach of children. (Scissors, letter openers, etc.)   
9. When leaving the Park District building for outside activities, a first aid kit must be brought 

with. A first aid kit must be readily accessible at all times and must include accident incident 
reports. Counselors/teachers are responsible for refilling the kit when needed through their 
supervisor.   

10. When either a counselor/teacher/childcare attendant or a participant is injured, an accident 
report must be filled out and put on their supervisor’s desk as soon as possible.   

11. Counselors/teachers/childcare attendant must have a copy of the health history 
and emergency form on each participant when they leave the Park District building or camp 
area with the original to be kept on site. They must also carry an updated roster list and 
headcount sheets, with headcounts being done at specified intervals throughout the duration 
of the trip.   

C. Pools 

The Park District is committed to providing an aquatic recreation facility that will conform to all 
necessary safety standards. All pool employees shall be provided with specific instructions 
contained within a separate aquatic manual. It will include information on emergency response, 
safe handling of chemicals, policies and procedures, and general pool safety. The following is a 
partial listing of the Park District pool safety rules.  
1. Chemical Handling   
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a. All pool chemical handlers must be trained in the safe use of these chemicals according 
to the guidelines established on appropriate Safety Data Sheets (SDS). SDS must be 
kept on file at each pool for each toxic substance used.   

b. All soft drink CO2 cylinders must be kept chained in the concession area at all times.   
2. Pool Maintenance   

a. The chlorinating system must be maintained in good repair to ensure effective 
operation.   

b. The water quality within each pool as it relates to chlorine levels, pH levels and clarity 
will be maintained according to state and county health department requirements. 
(Refer to the Pool Manual for sampling methods and levels).   

c. All identified hazardous conditions found in the pool or surrounding deck, such as 
cracks, chips, broken hand rails, etc., should be repaired as quickly as possible.   

d. Food, drinks, and gum are allowed only in the designated areas.   
e. Two employees must be present whenever any in-water or confined space maintenance 

is being conducted.   
3. Liability Control   

a. Post all pool regulations in high visibility areas. Specific safety regulations or 
requirements for pool apparatus such as diving pools and water slides should also be 
posted in a conspicuous area near the equipment.   

b. Horseplay of any kind that could be considered potentially dangerous must not be 
permitted.   

c. Incident report forms must be filled out for any injury occurring in the pool area that 
required medical treatment beyond basic first aid.   

d. All Park District staff must be responsible for ensuring that all pool users adhere to the 
established safety rules and regulations. Notify your supervisor if any person refuses to 
obey any posted pool regulations.   

4. Basic Emergency Response   
Refer to the Pool Emergency Procedures in the Aquatic Manual for a detailed 
response procedure.   
a. Only lifeguards currently trained in CPR/First Aid and life saving techniques will be on 

duty when the pool is open to bathers.   
b. Immediately administer any necessary first aid treatment and notify EMS (Emergency 

Medical System - fire department) if the injury appears to be serious.   
c. Have a staff member remain with the victim until additional medical assistance 

arrives.   
d. Ensure that a roving guard moves into a position to cover the area left unattended by the 

treating guard.  
e. Send a staff member to meet the ambulance or rescue squad and maintain a clear path 

to and from the accident scene.   
f. Notify the parents, registered legal guardian, or immediate family to meet 

the ambulance at the treating hospital. Do not diagnose or estimate the extent of injury. 
g. Notify your immediate supervisor.   
h. Complete an accident report immediately. All witnesses and persons who administered 

first aid should write their recollection of the incident before speaking with others.   
i. Accident/Incident reports are to be emailed to PDRMA and given to the Aquatics 

Supervisor, Safety Co-Chairs, and Human Resources.   
 

ADMINISTRATION SAFETY   
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Persons working in office environments are exposed to many different hazards throughout 
the workday that can cause serious injury. The following is a listing of basic Wheaton Park 
District Office Safety rules and regulations.   

A. General Fire Safety   

1. All aisles, stairways, doorways, and emergency exits must be kept unobstructed at all times. 
All office areas must have at least two means of egress.   

2. Never store any objects within 36 inches of furnaces or electrical boxes.   
3. Learn all available routes to exit the building in the event of emergency. (Refer to the 

Emergency Operations Manual for fire procedures.) Also note the location of available fire 
extinguishers.   

4. Never use rubber-based glues, markers, or any type of cleaning fluids near heat or flames. 
Also, use these materials in well-ventilated areas to avoid inhalation of fumes that can cause 
dizziness and headaches.   

B. Safety Maintenance 

1. Every employee shall be responsible for keeping their immediate work area clean and orderly. 
Good housekeeping practices are very important in maintaining a safe office environment.   

2. Furniture such as tables, desks, cabinets, and chairs should be maintained in good condition and 
be free of sharp corners, projecting edges, wobbly legs, etc.   

3. Report any loose or rough floor coverings that could cause tripping injuries. All employees are 
responsible for cleaning up any liquid spills immediately. This condition can cause extremely 
serious falling injuries.   

4. Office employees should never attempt to make electrical or mechanical repairs. 

C. Sharp or Pointed Objects   

1. Never keep scissors or sharp pointed objects in shirt pockets or stored upright in drawers. 
Always carry these objects with the pointed portions away from your body.   

2. Use a wetting device to moisten envelopes. Use finger guards when working with stacks of 
paper.   

3. Always operate paper cutters and shredders with extreme caution, keeping hands and fingers 
away from the cutting area. Keep cutters closed and locked when not in use.   

D. Desks and Chairs   

1. All file and desk drawers shall be kept closed when not in use. Avoid overloading all cabinets, 
especially upper storage drawers that could cause the entire unit to fall on the user.   

2. Never use a chair, desk, or any other office furniture as a make-shift ladder. If reaching raised 
materials is necessary, borrow a step ladder or have one located in your department.   

3. Never tilt your chair back on two legs. Only tilt back in chairs that are designed for that purpose. 
Always be sure that your chair is behind you before sitting down.   

4. Remove all insecure or broken chairs from use. Immediately tag all broken chairs to alert potential 
users.   

E. Electrical Hazards   

1. Avoid using electrical extension cords unless it is absolutely necessary. Permanent wiring will 
need to be installed to accommodate any permanent machinery that needs electrical power.   
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2. Electrical cords or phone lines that extend across a walkway can only be protected by an approved 
covering device. Never place electrical cords beneath floor carpeting.  This can easily cause a 
fire.   

3. Always remove the plug from a wall outlet. Never pull on the cord. All electrical cords should be 
regularly inspected for frayed cords or exposed wiring.   

4. Furniture, shelving, cabinets, etc. should be kept a minimum of three feet from electrical panels 
to provide access in case of an emergency.   

F. Proper Lifting and Stacking   

1. Always obtain assistance when lifting heavy or awkward objects. Use material handling devices 
whenever possible.   

2. Lift with your legs, not with your back. Bend your knees, get a firm grip and always set the 
object down in the same manner.   

3. All boxes and packages should be carefully stacked in a manner that will reduce their possibility 
of falling.  

 

COSLEY ZOO SAFETY   

Cosley Zoo is one of the most unique facilities owned by the Wheaton Park District.  Because 
of its nature, the zoo has many different safety considerations that vary from the Park District’s 
standard procedures. Zoo staff is provided with access to both “Crisis Management” and “Risk 
Management” manuals as well as annual training on all topics.  Many of the policies and 
protocols in these documents are the same as or similar to the policies and protocols in place 
for the Wheaton Park District. The unique protocols in place at the zoo include the following:   

Animal Attack Animal Escape Alternative Animal Housing 
Plan 

Animal Handling 

Anthrax Avian Influenza Capture & Restraint Protocol Emergency 
Contact List 

Ice Breaking Isolation 
Procedure 

Multiple Institutional 
Emergency Response Plan 

Non-Collection 
Animal on Zoo 

Grounds 

Quarantine Procedure Pest Control Structural Failure Dangerous Person 

Emergency 
Transport and 

Housing 
Containers 

After 
Hours/Overnight 

Emergencies 

Utilities Failure 
(Power, Gas, Water, Phone & 

Computer) 
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DUPAGE COUNTY HISTORICAL MUSEUM SAFETY   

DuPage County Historical Museum is just one of the many facilities operated by Wheaton 
Park District. Due to the Museum’s unique collection and facility, in addition to the safety 
training contained in this policy, staff is trained and prepared for the following concerns:   

 

Artifact Handling Policy Collection Salvage Priorities List 

Disaster Plan for Collection Emergency Contact List 

Emergency Preparedness Supplies, Services and 
Equipment 

Integrated Pest Management Policy 

 
FLEET SAFETY PROGRAM   

The operation of vehicles is a necessary function in conducting business at the Wheaton Park District. 
If not properly controlled, this driving exposure can result in costly losses such as fatalities, bodily 
injury, liability suits, workers compensation cases, and property damage.   

To help prevent vehicle accidents and the high costs associated with them, the Wheaton Park District 
has developed this fleet safety program. It is the responsibility of each supervisor to understand and 
implement any and all phases of the fleet safety program that pertain to your department and your 
employees who use Park District vehicles.   

Guidelines presented within the fleet safety program to Park District employees who utilize 
Park District vehicles and implements.   

A. Drivers Qualification and License Verification   

All new employees hired for any position in which the operation of a motorized vehicle 
or equipment is required, or who drives their own vehicle on agency business, shall present a copy 
of their driver’s license and sign a waiver to procure a driver’s abstract from the Secretary of State 
as part of the hiring process.   

The Human Resources Department is responsible for verifying that each new employee 
possesses a driver’s license that is of proper classification for the vehicles to be driven.   

1. A prospective employee applying for a position in which he/she may drive on Park District 
business as an essential function of their job (either a Park District vehicle or their own 
vehicle) should not be considered for employment if they have had any one of the following:   

∙ A revoked or suspended license within the last two years from the date of application.   
∙ Excessive violations which will be determined on a case-by-case basis.   

2. The Park District will conduct driver’s license abstract checks annually. Additional checks 
may be conducted as large influxes of seasonal employees enter active employment.   

3. Supervisors must obtain the driver’s license number, expiration date, and classification for 
all new employees that will drive Park District vehicles or their own vehicle for Park 
District purposes. Direct this information to the Human Resource Department.   
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4. Only licensed and qualified Park District operators that are of at least 18 years of age are 
permitted to drive or operate Park District vehicles, tractors, or motorized vehicles and 
equipment on public roadways.   

5. Any driver of a Wheaton Park District vehicle must carry their driver’s license at all times 
while conducting Park District business. If a Park District employee is found to be 
operating a Park District vehicle or motorized equipment without a valid driver’s license on 
their person, that employee may be subject to disciplinary action.   

6. Operators must possess the appropriate license classification for the vehicle for which they 
will be expected to operate for their job position. No employee shall at any time, operate 
any motorized vehicle or equipment that they are not specifically qualified by license to 
operate.  

B. Restrictions   

1. If any employee has their driver’s license revoked or suspended, they will not be allowed to 
drive a Park District vehicle and must notify their supervisor within 24 hours. Failure to notify 
may result in disciplinary action.   

2. Any restrictions imposed on an employee’s driver’s license by the state, including but not 
limited to corrective eyewear, night vision, color blindness, hearing impairment, etc., shall 
be required to abide by any state mandated driving restrictions when operating vehicles or 
motorized equipment for Park District business.   

3. No person may operate a vehicle or motorized equipment for Park District business while 
under State or Park District driving suspension. An employee who drives on Park District 
business in violation of a State or Park District driving suspension may be subject to 
disciplinary action.   

4. No person may operate motorized rental equipment or vehicles for Park District business 
while under State or Park District driving suspension. An employee who operates motorized 
rental equipment for Park District business while under suspension may be subject to 
disciplinary action.   

5. Any employee who sustains a conviction for a misdemeanor/felony driving offense, such as 
Driving under the Influence (DUI), is not eligible to drive or use motorized rental equipment 
for Park District business for a minimum of one year from the date of conviction or during 
State suspension, whichever is greater.   

6. Any employee who drives or operates motorized equipment for Park District business and is 
in violation of a State or Park District driving suspension, or who fails to notify management 
or the Safety Co-Chairs in writing of a driving accident while on Park District business, 
within 24 hours of said accident, may be subject to disciplinary action.   

C. Vehicle Training and Orientation   

1. The Department Head or designated supervisor will be responsible for the orientation and 
safety training of operators who use Park District vehicles and equipment. This training shall 
include:   
a. A general orientation to the vehicle’s controls and operation.   
b. Location of manufacturer’s user manual.    
c. Location of emergency equipment such as fire extinguisher, first aid kit, flares, accident 

reporting information, PDRMA Insurance Card, etc.   
d. Any special safety precautions or devices.   

2. A checklist system will be maintained for all vehicles. Supervisors should maintain 
a checklist for each operator to document the specific vehicles that each employee 
is permitted to operate.   
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3. A defensive driving course may be presented to all operators who operate vehicles owned or 
leased by the Park District. The Safety Co-Chairs will coordinate class schedules with 
Department Heads and supervisors.   

4. The Department Head or designated supervisor is responsible for identifying all 
operators of Park District vehicles so that they can be scheduled for instruction. New 
operators will be required to attend a defensive driving course within a reasonable period 
after employment, normally the next scheduled class.   

5. The frequency of operator attendance in defensive driving courses shall be determined by the 
Park District Safety Co-Chairs. Seasonal employees with driving as an essential function of 
their job will receive annual training.   

6. Any driver that is involved in a preventable collision while operating a vehicle or implement 
of the Park District or that demonstrates questionable driving ability may be required to attend 
the defensive driving course once again. If no improvement is noted, that employee may be 
reassigned, dismissed, or restricted from all vehicle use.   

7. Supervisors should only allow those operators who have completed a vehicle orientation 
program to drive a vehicle that requires orientation. Vehicles that require orientation include, 
but are not limited to, the following:   
a. Tractors   
b. Dump Trucks   
c. Vans   
d. Manual shift vehicles    
e. Riding mowers   
f. Golf carts   
g. Utility vehicles (like golf carts but heavier)   

D. Ride Checks   

1. To help ensure that operators are following safe driving practices while operating Park 
District vehicles, ride checks will be performed on a periodic basis.  Discretion will be 
given to individual supervisors in regard to how they will accomplish the ride checks. 
Methods may include:   

• A formalized ride check during vehicle orientation.   
• Informally riding with an operator.   
• By following an operator in another vehicle.   

2. Documentation should be kept when a ride check is performed. The operator ride check form 
should be filled out during the check or shortly thereafter and discussed with the employee. 
Copies should be sent to the Safety Co-Chairs for documentation purposes and possible 
consideration for re-training if serious driving problems are noted.   

E. Supervisor Responsibilities   

1. Both Department Heads and Supervisors should ensure that employees/operators do not drive 
any Park District vehicle unless they have a valid Illinois driver’s license and are familiar 
with the State of Illinois and county driving rules and regulations.   

2. Ensure that only authorized personnel be allowed to operate equipment, vehicles, and special 
purpose vehicles.   

3. Be alert in observing unsafe driving practices of Park District employees and ensure that 
action is taken immediately to correct the driver.   

4. Review all preventable vehicle collisions with employees/operators and discuss each unsafe 
act that was responsible so that something can be gained from the loss.  



Page 32 of 53  

5. Periodically observe special purpose vehicles and truck drivers to check for compliance with 
operating instructions and traffic regulations.   

6. Do not allow vehicles that have known unsafe mechanical conditions to be driven until the 
appropriate repairs are completed.   

7. Scan documents to PDRMA and to the Safety Co-Chairs and Human Resources any accident 
reports within 24 hours of occurrence.  Email claims@wheatonparks.org any scanned 
documents. 

8. Ensure that all employees/operators are briefed and understand that the use of seat belts while 
driving or riding in a Park District vehicle is mandatory and failure to do so is a violation of 
Illinois State Law.   

9. Never allow buses or vans to be overloaded with more passengers than available seats.   
10. Enforce the vehicle safety, operation policies, and wireless communication device policy 

adopted by the Wheaton Park District.   

F. Safety Co-Chairs Responsibilities   

1. Oversee and make recommendations to improve the fleet safety program.   
2. Review and investigate all serious accidents in conjunction with the Park District safety 

committee to recommend preventive measures and disciplinary actions when necessary.   
3. Fully support and promote defensive driving practices and the use of seatbelts by 

all drivers.   
4. Assist supervisors in their training responsibilities as they pertain to fleet operations.   

G. Human Resources Responsibilities   
1. Ensure that Wheaton Park District drivers have valid and proper licensing for the vehicles 

used by conducting annual State of Illinois driver’s license abstract checks.   
2. Maintain complete record of Park District vehicle accidents, property damage, worker’s 

compensation, and liability claims as they pertain to vehicle incidents.  

H. Driver Vehicle Safety and Operations   

All drivers of Wheaton Park District vehicles and those using personal or leased vehicles in pursuit 
of Park District business or rental use will comply with all applicable laws of the State of Illinois 
as well as the regulations established by the Wheaton Park District.   
1. Employees/operators are required to follow defensive driving practices, which 

are established for the protection of themselves, their fellow employees, and the public.  
2. Before the initial use of any vehicle or implement each day, the driver will perform a walk 

around inspection to check for damage, loose hardware, tire condition, fluid levels, etc. The 
following is a list of the minimum required daily safety and maintenance checks:   
a. Lights   
b. Horn   
c. Tires and mud flaps   
d. Mirrors  
e. Windshield and other glass   
f. Fluid levels   
g. Walk around visual inspection for damage  

3. If there is evidence of vehicle accident damage, the employee/operator shall report it 
to their Department Head.   

4. All safety related controls, guards, warnings, and alarms should be kept in good 
working condition.   

mailto:claims@wheatonparks.org
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5. All drivers and passengers must wear safety belts when the vehicle is in motion in accordance 
with Illinois State Law. There must be no more riders in the cab of a vehicle than there are 
seat belts.   

6. It is prohibited to operate a Wheaton Park District vehicle under the influence of alcoholic 
beverages, non-prescription narcotics or prescription drugs that can cause physical harm.   

7. At no time should any vehicle or implement be left unattended or unsecured at a work site 
other than its normal storage area. Ignition keys should never be left in an unattended 
vehicle except when stored overnight in a secured building.   

8. Passengers are not allowed to ride in the rear bed of the truck.   
9. Tailgates should remain up and in a locked position when the vehicle is in motion. If 

an extended load requires that the tailgate remain open, a red flag must be attached to 
the furthest rear point on the load to warn other vehicle drivers. Any overhead signal 
lights should be activated.   

10. All loads must be firmly secured when transported in vehicles.   
11. Backing vehicles that do not have a clear view of the rear will be accomplished with 

the assistance of a guide who can give appropriate hand and voice signals. If a driver is alone, 
they will lock the parking brake and inspect the area behind the vehicle before backing.   

12. During periods of limited visibility or when windshield wipers are in use, activate 
the vehicle headlights.   

13. Drivers must not exceed the posted speed limit and obey all traffic signs and signals. 
The traveling speed of any residential street should not exceed 25 MPH unless posted 
otherwise.   

14. Drivers of Wheaton Park District vehicles will park in legal parking zones at all 
times, unless performing emergency repairs at which time the hazard lights will be turned 
on.   

15. No smoking or vaping is permitted in vehicles, within 15 feet of any Park District facility, 
or in areas where fuel is being dispensed.   

16. Use of radio headphones or wireless communication devices (texting, emailing, telephoning, 
or other activities) is prohibited while operating a motorized vehicle or equipment on behalf 
of the Park District. Operators are expected to comply with all City, State, and Federal laws.   

17. Note the following requirements for special purpose vehicles:   
a. All slow moving vehicles will be equipped with the appropriate orange fluorescent triangle 

to alert other drivers.   
b. When towing portable equipment or trailers, all safety chains must be fastened.  
c. Use overhead emergency lights for activities such as plowing snow at night, following slow 

moving vehicles on public roadways, performing roadway repairs, etc.   
18. In the event of mechanical difficulties (engine failure, flat tire, etc.) while operating a park 

District vehicle, the Park District strongly discourages operators to fix the vehicle.  Operators 
are to contact the nearest towing facility and have the vehicle towed to the garage to be 
repaired.   

19. In the event of an accident with the vehicle, follow the Vehicle Accident Worksheet 
and answer all the proposed questions. Notify your direct supervisor immediately once it is 
safe to do so or after emergency services have been contacted in the event of a severe accident. 

20. All employees who drive for the Park District will abide by the wireless 
communication device policy located in the Employee Personnel Manual.   

I. Post-Accident Procedures   

It is the responsibility of the Supervisors to train staff in advance as to what steps to take after a 
motor vehicle collision. The PDMRA Vehicle Accident Worksheet (See Appendix) and a pencil 
should be in all agency vehicles. The worksheet eases the mental strain by providing set 
guidelines.   
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In the unfortunate case of a vehicle accident with a Park District vehicle, the following guidelines 
have been established:   
1. The employee(s) must stop at the scene of the accident or as close to it as possible without 

blocking traffic.   
2. The employee(s) should assist the injured in whatever capacity they are authorized to do. 

They should not attempt to move an injured person unless the injured person faces 
immediate danger from another source, such as fire, etc. Emergency response personnel 
(police, fire, ambulance, etc.) should be notified.   

3. The employee(s) must attempt to secure the scene to avoid any secondary crashes caused by 
the accident scene. This can be accomplished by displaying reflectors, flares, cones, flags, 
flashlights, etc.   

4. The employee(s) must report any accident to the police as soon as possible.  
5. The employee(s) must exchange information with other people involved in the accident. 

They will need to provide their name, address, driver’s license, and insurance carrier. The 
worksheet identifies PDRMA as providing vehicle insurance.  

6. The employee(s) should look for witnesses and record their names, addresses, 
and telephone numbers. The PDMRA vehicle accident worksheet should be completed.   

7. The employee(s) should be courteous to all involved.   
8. The employee(s) should not admit any guilt or accept any responsibility from/to any 

party. The driver should only discuss the facts with the police. However, the driver should 
record any admission of guilt by the occupant(s) of other vehicle(s).   

9. If the accident involves an unattended vehicle, the driver should call the police and have an 
accident report completed. If the police cannot assist, the employee(s) must leave a note for 
that person. The note should include the driver’s name, Park District’s name, telephone 
number of their direct Supervisor, and the date and time the accident occurred.  

10. The employee should follow-up by immediately contacting their Supervisor and filing 
a written report with the police department.   

ACCIDENT REVIEW COMMITTEE   

The purpose of the accident review committee is to decide borderline cases (preventable or non-
preventable) fairly and consistently. The committee plays an important role in driver management 
relations. It needs the full support of senior management in order to function effectively.   

A preventable accident is defined as an accident in which the driver failed to do everything that 
reasonably could have been done to avoid the accident.   

1. The existing Safety Committee members shall serve as the Accident Review Committee.  The 
committee shall represent all departments of the Park District directly involved in the safety 
program.   

2. When an accident occurs, the accident committee shall investigate several factors thoroughly. 
These include the events leading up to the accident, the facts relating to the collision and the 
post-accident events.   

3. A representative from the committee shall interview the driver as soon as possible after the 
accident. The representative needs thorough details about what the driver saw and when, as 
well as how the driver performed behind the wheel.   

 
The Accident Review Committee plays an important role in the investigation of the accident. 
The information that is gathered and the actions of the committee may be used to aid in litigation in the 
defense of the Park District.   
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SEAT BELT POLICY   

Illinois State Law dictates that safety belts (seat belts) must be worn by all drivers and include front 
and back seat passengers eight years of age and over. All employees of the Wheaton Park District are 
required to comply with this law when driving or riding in a Park District owned vehicle. Additionally, 
on maintenance vehicles and implements where a safety belt is provided, it must be worn at all times 
by the driver/operator.   

A. Proper Use of Seat Belts   

Safety belts should be worn properly. The lap belt should be drawn snugly across the hip bones. 
It should never be worn across the stomach or soft part of the abdomen. The shoulder strap should 
be loose enough to allow the driver to reach important controls. If the shoulder strap crosses the 
body at or near the neck or face, place the shoulder strap behind the body. The shoulder belt should 
never be worn alone. 

B. 15-Passenger Park District Vans   

Illinois law states that it is the responsibility of the driver to see that all passengers ages 8 
and older obey the safety belt law.   

It is the Wheaton Park District’s policy that all passengers, ages eight and older traveling in the 
Park District van will be required to wear safety belts. It will be the driver’s responsibility to see 
that this policy is enforced. Children under eight years of age must comply with the Child 
Passenger Protection Act.   

C. Child Passenger Protection Act   

The Child Passenger Protection Act requires the use of approved safety seats by children under 
age eight when riding in the van or a passenger car. Children four to eight years old may be secured 
either in a child safety seat or booster seat. It will be the driver’s responsibility to see that the Child 
Passenger Protection Act is enforced. 

EMPLOYEE SAFETY TRAINING PROGRAM   

The Wheaton Park District Employee Safety Training Program will be conducted on an on-going basis 
and involve members from each department. The Safety Co-Chairs, Safety Committee, and 
Department Heads are all responsible for providing the proper safety related training for the present 
staff and all new employees.   

New employee orientation will include safety training immediately after hire, while other programs 
will be performed on a scheduled or occasional basis. All employee safety training will be documented 
and kept in a central safety-training file maintained by Human Resources.   

The following is a list of safety procedures that require employee training at some or all facilities:   

• New employee orientation (all employees)   
• Accident/Incident Reporting Procedures (all employees)   
• Emergency Operations Procedures (all employees)   
• Proper Lifting Techniques (where applicable)   
• Right to Know- Hazardous Materials Training for all employees (where applicable)   
• Bloodborne Pathogens Training (all employees)   
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• Personal Protective Equipment (PPE) Requirements (where applicable)   
• First Aid, CPR, and AED- The following staff must have their CPR Certification: all 

full-time staff, Building Supervisors, and Preschool Teachers/Childcare Attendants.   
• Lock-Out/Tag-Out (where applicable)   
• Vehicle Orientation (where applicable)   
• Defensive Driving Course (all who drive for the Park District)   
• Proper use of equipment and tools (where applicable)   
• Fire Extinguisher Use (where applicable) 
• Parks Team Manual (where applicable)   

 
FEDERAL AND STATE SAFETY REQUIREMENTS – RIGHT TO KNOW   

A. Illinois Toxic Substance Act   

The Illinois Toxic Substance Disclosure to Employees Act (public Act 83-140), often called 
the Illinois Right to Know Law, gives Illinois employees an inherent right to know about the known 
and suspected health hazards which may result from working with toxic substances so that they may 
make knowledgeable decisions regarding any personal risks of their employment. The Wheaton Park 
District will make such information available to employees about toxic substances “which pose known 
and suspected health hazards.”   

The law went into effect January 1, 1984. The following material is not intended as legal material, but 
will help explain the rights of employees and the responsibilities of employers, manufacturers, 
suppliers, importers, and the Illinois Department of Labor (IDOL) under the Right to Know Law.   

Rights of an Employee:   
1. You have a right to information about toxic substances at your workplace. The 

law specifies a number of ways for this information to be provided to you by your 
employer.  These are as follows:   

• A poster in an accessible location.   
• Safety Data Sheets (SDS). Copies must be made available to employees and are located 

in designated areas of each facility.   
• Annual training to routinely exposed employees. Transferred employees must be trained 

prior to beginning their new work assignment.   
• Containers of toxic substances must be labeled with the chemical name(s) 

and appropriate hazard warnings. Pipes and fixed containers within a workplace need 
not be labeled, but the required information must be available in the employee’s work 
area. Under certain circumstances, mixtures of toxic substances may be labeled with the 
trade name.   

2. You may refuse to work with substances on the Toxic Substance List if the employer has 
not supplied you with a SDS after you requested one in writing and if your employer has not 
made a good faith effort within a time limit to get the SDS from the supplier or manufacturer.   

3. You may not be discharged or otherwise disciplined or discriminated against in a manner by an 
employer for exercising your rights under this or any other law.   

4. If you believe you have been denied your rights under the Right to Know Law, you (or your 
representative) may file a complaint with the Illinois Department of Labor.   

5. You may petition the Illinois Department of Labor to make additions to the Toxic Substance 
List. The Illinois Department of Labor will consider any such requests annually at a 
public hearing.  
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6. Your representatives are entitled to specific SDS in the possession of your employer within 10 
days of a written request.   

7. Your personal physician is entitled to receive, upon request to the employer, any SDS in the 
employer’s possession regardless of whether or not the substance is on the Toxic Substance 
List.   

The Illinois Right to Know Act does require employees to be informed of toxic substances in their 
workplace. The Occupational Safety and Health Act (OSHA) requires that your employer provide a 
safe and healthy working environment. The Illinois Worker’s Compensation Act and the Illinois 
Occupational Diseases Act may cover injuries and illnesses caused by toxic substances in the 
workplace.   

B. Illinois Safety and Health Act   

1. The Wheaton Park District recognizes the State of Illinois Safety Inspection and Education 
Act. This act requires that:   
a. “Each public employer shall furnish to his/her employees a place of employment 

free from recognized hazards that are causing or are likely to cause death or serious 
physical harm and shall comply with occupational safety and health standards issued 
under the acts.”   

b. The Park District agrees to follow all guidelines as set by the acts.  

C. Illinois Department of Labor (IDOL) Inspections   

Under the requirements of the State of Illinois Safety Inspections and Education Act- 1983, IDOL is 
authorized to conduct inspections of municipal facilities and enforce the safety standards specified 
in the Occupational Safety and Health Act.   

1. The IDOL inspector may or may not call to schedule an appointment. Upon the 
inspector’s arrival, the Executive Director and Safety Co-Chairs should be notified 
immediately.  The following chain of personnel should be notified in the event that the Safety 
Co-Chairs are not in the workplace when the inspector arrives.   

- Executive Director    
- Director of Special Facilities   
- Director of Recreation   
- Director of Parks & Planning   

2. During the opening conference, the inspector will outline what records will be reviewed, the 
purpose of the visit, the areas to be covered, etc. It is important to identify the purpose of the 
inspection. Some inspections are random, but others are in response to employee complaints.   

3. The Park District representatives must accompany the inspector. The inspector may 
take photographs/material samples and the Park District representatives should do the same 
for the agency’s records.   

4. Minor violations should be corrected immediately during the course of the inspections 
(i.e.  housekeeping, etc.)  

5. A closing conference will then be held to review any violations noted by the inspector. This 
is an opportunity for the Park District representatives to reduce the inspector’s list of 
minor violations.   

6. The agency’s view of the evaluation should be presented and an abatement period 
discussed.   

7. Violations must be corrected within 30 days of the closing date. Citations for violations 
will be issued in writing by the IDOL within 30 days.   
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D. PDRMA Visits/Inspections   

The Wheaton Park District welcomes annual visits conducted by PDMRA to ensure compliance with 
the American National Standards Institute, the National Fire Protection Association, and the OSHA 
Industry Standards as they apply to our facilities.   

1. All staff should cooperate fully during these inspections as time permits.   
2. Copies of the inspection results will be sent to the Safety Co-Chairs who will distribute 

as necessary and review with the Safety Committee.   
3. All inspections of Park District facilities will be accompanied by the Safety Co-Chairs, Human 

Resources, the Department Head or the Executive Director.   

E. Local Fire Inspections   

The District welcomes annual inspections by the local Fire Department to identify any fire 
or evacuation hazards. In the event of a Fire Department inspection, contact the Building Supervisor 
to assist in the inspection process. Any violations found during the Fire Department inspection will be 
corrected immediately or within a reasonable timeframe.   

SPECIFIC SAFETY POLICIES/PROCEDURES   

A. Personal Protective Equipment (PPE)   

1. In order to perform their jobs safely there may be times when management 
requires employees to wear PPE.   

2. PPE may include safety glasses, goggles, face shields, ear plugs, ear muffs, leather, cotton 
or rubber gloves, dust masks, hard hats, and coveralls just to name a few. The Park District 
will provide PPE above and beyond appropriate work attire to its employees free of charge 
as long as it is not continuously lost or abused.   

3. Keep in mind that PPE must be worn consistently and correctly in order for it to protect 
you.   

B. Hazard Communication Program (Right to Know)   

The Wheaton Park District has developed a comprehensive Hazard Communication 
(Hazcom) program to ensure that information on the hazards of chemicals used in our operations 
is communicated to our employees. The program is intended to meet all requirements of the Toxic 
Substances Disclosure to Employees Act, commonly referred to as the Illinois Right-to-Know Law.  
 
The Right-to-Know Law requires the Wheaton Park District to train our employees about the health 
and safety hazards of the chemicals in the workplace. A “hazardous chemical” is any chemical that 
can be a physical or health hazard. A few examples of “hazardous chemicals” used at the District 
operations include pool chemicals, custodial supplies, fuels, paints, pesticides, automotive products, 
compressed gasses, and fertilizers.   

The District Hazcom program applies to all work areas where employees have the potential to 
be exposed to chemicals during routine operations, non-routine tasks, and chemical spill emergencies. 
The Hazcom program consists of seven basic elements as listed below:   

• Posting of Right-to-Know sign which are posted at all of our facilities.   
• A written Hazcom program of which a complete program copy is available from 

the Safety Co-Chairs or Human Resources.   
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• An inventory of hazardous chemical products maintained by the Safety Co-
Chairs.  

• An inventory of Safety Data Sheets (SDS) maintained by the Safety Co-Chairs  
• A labeling procedure for hazardous material containers.   
• A Hazcom employee training program.   

It is the District's policy to provide employees a safe and healthy work environment. It is also 
a management objective to maintain an effective Hazcom program consistent with federal, state, and 
local health and safety regulations. To attain this objective, all District employees must include 
Hazcom compliance as an essential consideration in all phases of their work. The District Hazcom 
program is a cooperative effort between management and employees.   

1. Supervisor’s Responsibilities:   
a. Train all employees on hazards of newly introduced chemical products including personal 

protective equipment to be worn, health and physical hazards of each chemical product and 
review of the District written Hazcom program.   

b. Maintain Hazcom training documentation.   
c. Ensure that all chemical containers in their respective areas have proper labeling.   
d. Request current SDS directly from chemical manufacturers and suppliers.   
e. Post in a conspicuous place a list of all hazardous substances present at that location and a 

notice of where additional information concerning those substances is available.   
2. Employee’s Responsibilities:   

a. Follow all chemical safety procedures applicable to their job tasks. If unsure of proper 
procedures, request instructions from manager/supervisor.   

b. Report to manager or supervisor any unsafe or potentially unsafe chemical safety problems 
or issues. Chemical safety suggestions to management are encouraged.   

Labeling   
Each container of hazardous material in the workplace must be labeled with the identity of the product 
and the appropriate hazard warnings. As a general rule, the label provided by the supplier of the product 
is sufficient.   

Safety Data Sheets (SDS)   
SDS should be obtained from suppliers for all chemicals used within the operations. All employees 
should be trained on what an SDS is and where they are located (usually in a file/binder). The SDS 
file/binder should be placed at locations for specific chemical use; i.e., pool chemicals are found at the 
pool facility; custodial supplies in or near the janitor’s office; automotive products in the shop office; 
and so forth.   

Under the Right-to-Know Law, employees have the right to obtain SDS for each hazardous material 
in the workplace. SDS must be kept available to employees and former employees for at least 10 years 
after the material is no longer used, produced, or stored on the work site.  

Training   
The District will conduct Hazcom and Right-to-Know training on an annual basis. Supervisors must 
train employees whenever a new chemical is introduced into the workplace. This training should 
address the health and physical hazards of the chemical as well as any necessary personal protective 
equipment that must be utilized. The supervisor will maintain training documentation with a copy to 
the Safety Co-Chairs.  
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Hazardous Material Spills   

In the event of a chemical spill or cross contamination and the employee discovering the situation is 
unable or untrained to clean, maintain, or appropriately respond must do the following: 

1. Immediately evacuate area if there is or potentially a spill, leak or emission of a hazardous 
substance.   

2. If the hazard is suspected to be dangerous, contact 9-1-1 immediately after evacuating to a safe 
location.  When in doubt, call 9-1-1 first. 

3. Contact your immediate supervisor and the facility manager to determine additional steps.  
Depending on the location and knowledge of chemicals within their facilities, supervisors 
and/or facility managers may be involved in contacting 9-1-1, cleaning or managing the 
situation, or any other actions needed. 

C. Bloodborne Pathogens (Communicable Diseases)   

While serving the public, park and recreation agencies are subject to areas where communicable 
disease transmission is possible. Employees should always consider the risk of infectious disease 
to themselves and the people with whom they come into contact. Employees should be able to 
recognize the risks; equip themselves with the proper personal protective apparel and materials; 
and react properly to reduce risk when exposed to blood or other routes of disease transmission. 

1. Bloodborne Pathogens (BBP’s) are diseases such as HIV, AIDS, and Hepatitis B Virus 
that are spread through blood and other bodily fluids.   
a. Blood may be present in saliva, vomit, urine, or feces.   
b. Because a person may go for many years and not show any signs or symptoms of 

these diseases, they may unknowingly and unwillingly spread the disease if not tested.   
c. This is why we must always use “Universal Precautions,” which means we treat all 

blood and bodily fluids as though they are potentially infectious. Always use the proper 
PPE such as disposable vinyl gloves and a CPR shield when providing first aid 
treatment or CPR.   

d. Clean and disinfect soiled areas immediately using the supplies in the CID kit.  
i. Disinfect the affected area with the 1 parts bleach to 10 parts water disinfectant 

solution.   
ii. Rinse clothing soaked with blood or body fluids and place in a plastic bag to be sent 

home.   
iii. Place soiled sanitary napkins in plastic bags, secure, and dispose.  Place used paper 

towels and disposable gloves in plastic bag and dispose.   
iv. Wash hands and other skin that may have come into contact with blood or body 

fluids thoroughly with soap and water or other antiseptic hand cleanser. Flush eyes 
or other mucous membranes with water immediately, or as soon after contact as 
possible. 

e. If you come in contact with someone else’s blood be sure to immediately and 
thoroughly wash the affected area with water and non-abrasive soap. Then notify your 
Supervisor, Department Head, or Safety Co-Chairs to ensure that the proper steps are 
taken to ensure your health and safety.   

2. Communicable Diseases are diseases such as Chicken Pox, Meningitis, Mumps, 
Measles, Pneumonia, Salmonella, Tuberculosis, and Whooping Cough. These diseases may 
be less serious, unless they are left untreated and they are spread more commonly through 
coughing, sneezing, and touching.   
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⮚ Using simple, good hygiene practices such as frequently washing your hands 
and avoiding the touching of your eyes, nose, and mouth can stop the spread of 
these diseases.   

3. By using good hygiene, proper working procedures and using universal precautions, we 
can minimize the risk of becoming exposed to Bloodborne Pathogens or Communicable 
Diseases. 

Epidemic and pandemic procedures for communicable diseases may be introduced by the District 
at any time in order to protect employees and patrons.  General precautions outlined above are 
important steps for most communicable diseases and should be practiced at all times.  Additional 
guidelines, procedures, and policies may be developed by the District based on federal, state, or 
local agency requirements, or by the District itself in order to create a safe environment. 

D. Lockout Tagout   

1. Lockout Tagout is a means for controlling hazardous energy. Hazardous energy could be 
electricity, air pressure, gas, mechanical energy, or even gravity.  

2. Lockout Tagout ensures that all energy sources have been disconnected, relieved of any 
stored energy and locked and tagged before any work can be done on the system 
or equipment. 

3. Only trained and authorized employees may work on hazardous equipment. If you 
find something that is in need of repair and there is the potential for release of hazardous 
energy that could cause harm or injury, do not fix it. Immediately notify your Supervisor or 
Department Head so that someone from maintenance can take care of it.  

E. Confined Spaces   

1. Confined spaces are areas not designed for continuous human occupancy, i.e. pits, tanks, 
or holes.  

2. Confined spaces may hold the potential for deadly atmospheres such as hazardous vapors or 
fumes, mechanical hazards, or lack of oxygen.  

3. All confined spaces must only be entered by trained and authorized employees who know 
and understand the hazards that exist and how to control them.  

4. Certain confined spaces require that a permit be filled out and the atmosphere be tested 
prior to entry.  

5. If you have any questions on what or where confined spaces are, please ask your 
Supervisor, Department Head, or Safety Co-Chairs.  

F. Fall Protection   

1. Fall protection is required any time an employee is working on an elevated working surface 
more than four feet above the surrounding area. (This does not include portable ladders).   

2. Using barriers, guardrails, or fall protective devices such as lanyards and harnesses, may 
accomplish fall protection.  

3. Fall protection saves lives; if you have any questions regarding fall protection please ask 
your Supervisor, Department Head, or Safety Co-Chairs immediately. 

G. Protective Footwear Policy   

This policy applies to all employees and volunteers who work in the District and has been established to 
minimize injury and promote a safe working environment. Each affected employee or volunteer shall 
wear protective and/or appropriate footwear when working in areas where there is a danger of foot 
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injuries due to: falling or rolling objects; slips and falls from wet or slippery floors; insulation from the 
environment; stability while walking on uneven surfaces or stairs; and where such employee’s feet are 
exposed to electrical or other such hazards.   

1. Employees and volunteers are responsible for proper footwear as part of their daily 
attire.  Shoes should be inspected daily for cleanliness, presence of liquid or solid 
contaminants wedged in the treads, and wear and tear; and replaced if appropriate.   

2. Supervisors are responsible for monitoring employees to ensure they are wearing 
the appropriate footwear to minimize injury and promote a safe working environment. Work 
areas should be evaluated on a daily basis to prevent slips, trips and fall injuries. 

H. 3 Points of Contact Policy   

This policy applies to all employees and volunteers who work at the District. Improper exiting and 
entering or ascending and descending of any vehicles (cars, trucks, tractors, buses), trailers, truck beds, 
pieces of construction equipment, ladders, lifeguard chairs, and stairs can increase the risk of injury.   

1. Employees and volunteers are responsible for using the 3 Points of Contact by 
maintaining either one hand and two feet OR two hands and one foot at all times on the 
vehicle, equipment, ladder, lifeguard chair, and stairs upon exit and entry or ascending 
and descending to form a stabilizing triangle of contact.   

2. Supervisors are responsible for identifying vehicles, equipment or environments which 
require a 3 Points of Contact procedure. Supervisors are also responsible for training annually 
and monitoring employees to ensure they are using the 3 Points of Contact when appropriate.   

I. 30-Second Site Safety Walk-Through Policy 

The purpose of this policy is to identify job tasks that require a 30-Second Site Safety Walk 
and establish protocols for surveying the surrounding area for dangerous environments. This 
policy applies to all employees and volunteers.   

1. Employees and volunteers are responsible for surveying their surrounding area for 
any potential safety hazards such as: ground or flooring that could create a hazard, 
pedestrian traffic, personal protective equipment is required, or anything unique that may 
cause a safety concern. Employees should take whatever safety precautions are necessary to 
ensure their safety and the safety of our patrons.   

2. Supervisors are responsible for training annually and monitoring employees and volunteers 
to ensure they are doing the 30-Second Site survey.  

J. Ergonomics Policy    

Ergonomics is the science of tailoring workplace conditions and job demands to those who do 
the  work. Effective ergonomic interventions can provide a safer working environment for 
the District staff and volunteers. It is the policy of the District to employ a proactive, 
sustained commitment to creating and maintaining a work environment incorporating practical 
ergonomic solutions to help reduce or eliminate ergonomic-related injuries, decrease related 
financial costs, and most importantly, improve the safety, health, and morale of employees and 
volunteers, both on and off the job.   

The District adopts the ergonomics policy incorporating the elements of a proactive 
ergonomics  program: acknowledging ergonomic risk factors, identifying program goals, analyzing 
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ergonomic  hazards, evaluating types of ergonomic solutions, and providing necessary training. 
This policy applies to all employees and volunteers in all departments at the District.   

1. Employees and volunteers are responsible for their awareness of ergonomic issues such as correct 
body positioning and basic furniture and equipment adjustments; comfort at their workstations and 
worksites and report any discomfort to their supervisor; ask for help when needed; and report any 
repairs or adjustments needed to their supervisor.   

2. Supervisors are responsible for conducting initial ergonomic awareness training for 
current employees, volunteers, and all new hires; conduct follow up training as necessary; 
perform individual workstation and worksite assessments for employees who report 
discomfort; coordinate workstation or worksite adjustments as needed.   

K. Emergency Procedures   

1. Fires- When coming upon a fire you must evaluate the situation and determine whether 
to extinguish the fire or evacuate the building. In the event you decide to evacuate the 
building the following procedures shall go into effect:   
a. Pull any fire alarm pull station in the building or call 911.   
b. Immediately notify the main office of the location and nature of the fire.   
c. Begin evacuation of all participants and staff. Remain calm, do not panic or run.   
d. Check all doors for heat before exiting. If door is hot, use a secondary exit. Do NOT 

use the elevators.   
e. Close all doors behind you to contain the fire.   
f. Have all patrons and employees meet at a reunion site. (The reunion site should be 

500 feet from the building and up wind.)   
2. Lightning- Lightning is a violent act of nature and causes approximately 10 deaths per year 

in Illinois alone. Lightning strikes occur most frequently during the spring and 
summer months when thunderstorms are prevalent.   
a. Outdoor Programs:   

i. Monitor weather conditions on the horizon.   
ii. Whenever lightning is observed or thunder is audible, all outdoor activities should 

be suspended for a minimum of 30 minutes after the last sign of lightning or thunder 
is noted.   

iii. Avoid projecting above the surrounding landscape, as you would do if you were 
standing in an open field.   

iv. In the wide-open spaces you should find a ravine, valley, or as a last resort, 
a depression in the ground and crouch low with your hands on top of your head.   

v. Avoid standing under isolated trees or under any other isolated shelters.  (Potentially 
dangerous are the shelters that are often provided in parks.)   

vi. Avoid standing near high-tension wires and supports.   
vii. Stay away from wire fences, above ground pipes, rails, and other metallic paths 

along the ground, which could carry lightning currents to you from a strike which 
has hit some distance away.   

b. When Indoors:   
i. Stand clear from doors and windows.   

ii. Avoid contact with sinks, faucets, and related piping.   
iii. Do not use the telephone unless for emergency use.                                                                                                             

3. Tornadoes- in the event that a tornado is sighted or the Civil Defense Siren is activated, 
move employees and patrons away from windows at once and go to a hallway or 
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doorway away from exterior walls and windows and/or the lowest floor, preferably in a 
basement.   
a. If an activity is outside during a tornado, seek shelter immediately. The Supervisor of 

the activity shall instruct the participants and staff to the closest shelter area. Locations 
of shelter shall include, but are not limited to the closest building or structure or low-
lying ravines, ditches, etc.  

b. When threatening weather is observed, all outside activities shall take advance warning 
and move to alternate locations or be canceled.   

4. Threats of Violence- all threats of violence should be taken seriously and reported to 
Supervisors.  Document all information regarding who was threatening (including what they 
looked like and what they were wearing), any witness information, and what situation led to 
the incident. Depending on the magnitude, additional actions may be required.  
a. Mass casualty threats (bombs, “shoot the place up” comments, arson, ect.) should be 

reported to the police regardless of whether they were received via phone, mail, email, 
verbal, or through any other communication.  Do not discard or delete anything related 
to the threat. 

b. Supervisors along with the help of law enforcement will determine whether facilities and 
programming need to be evacuated, cancelled, or can resume. 

5. Active violent situations- violence witnessed within the District must be reported to 
supervisors and to law enforcement authorities as soon as it is safe to do so.   
a. Fights or assaults should result in calling 9-1-1 (once safely away from the situation) and 

contacting Supervisors.  Remember to document including the appropriate PDRMA 
forms and submit to Supervisors and claims@wheatonparks.org.  

b. Mass casualty incidents involving active threats will activate A.L.I.C.E. protocols. 
A.L.I.C.E. is a standard-of-care which emphasizes the need for pro-active, options-based, 
survival strategies: 

i. Alert: Alert is overcoming denial, recognizing the signs of danger and receiving 
notifications about the danger from others. Alerts should be accepted, taken 
seriously, and should help you make survival decisions based on your 
circumstances. 

ii. Lockdown: If Evacuate is not a safe option, barricade entry points to your room to 
create a secure starting point. 

iii. Inform: Continue to communicate information in as real time as possible, if it is safe 
to do so. Armed intruder situations are unpredictable and evolve quickly, which 
means that ongoing, real-time information is key to making effective survival 
decisions. Information should always be clear, direct and in plain language, not 
using codes.  

iv. Counter: Countering an active threat is always a last resort. Counter focuses on 
actions that create noise, movement, distance and distraction with the intent of 
reducing the shooter’s ability to shoot accurately. Creating a dynamic environment 
decreases the shooter’s chance of hitting a target and can provide the precious 
seconds needed in order to evacuate. 

v. Evacuate: Evacuate to a safe area to take people out of harm’s way and hopefully 
prevent patrons and employees from having to come into any contact with the active 
threat. 
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CRISIS MANAGEMENT PLAN  

What is a crisis?   

A crisis is a situation or event that causes, or has the potential to cause, public media concern. It could be, 
among other things, an accidental drowning, allegation of abuse, a severe vehicle accident, or a criminal act 
that occurred on agency property. The potential crisis list is endless. If you know of a situation or event that 
could be of concern to the public or media, please contact the head of the Crisis Management Team 
immediately. The Wheaton Park District has appointed the Executive Director the Head of the Crisis 
Management Team. The Executive Director will decide whether the crisis should be monitored and handled 
carefully. If the Head of the Crisis Management Team is not available, the next person in line should be 
contacted.   

Chain of Responsibility and Crisis Management Team   

In the event that the designated Crisis Management Team Head is unavailable, the following chain of 
responsibility will be followed in descending order. The first available staff person from those listed below 
will take temporary responsibility for implementing the Wheaton Park District’s Crisis Management Plan. All 
decisions and public responses should come through a consensus of the Crisis Management Team members. 
The following is a chain of responsibility order for the Crisis Management Team:   

 
1. Executive Director, Head of the Crisis Management Team   
2. Director of Parks and Planning 
3. Director of Special Facilities 
4. Director of Recreation 
5. Director of Marketing 
6. Director of Athletics 
7. Director of Finance 

Select one person to be the official spokesperson responsible for making statements to the media on behalf of 
the Crisis Management Team of the Wheaton Park District. Two alternate spokespersons should be appointed 
and used in descending order.  

1. Executive Director, Head of the Crisis Management Team 
2. Director of Marketing 
3. Director of Parks and Planning 
4. Director of Special Facilities 
5. Director of Recreation 
6. Director of Athletics 
7. Director of Finance 

All listed spokespersons should review their duties on a periodic basis to help ensure their preparedness 
in the event of an expected crisis.   

A. General Action Steps When a Crisis Occurs   

1. Whenever a crisis occurs that involves injury or property damage, the first responsibility of 
the Crisis Management Team is to ensure that the Wheaton Park District’s emergency 
response plan is implemented. Until the crisis is controlled, it is not recommended that any 
detailed statements be made to the media until the Crisis Management Team has had time 
to fully assess the crisis and its impact on those involved. Statements made at this time 
should only confirm that a situation has occurred.   
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2. Stay calm and in control. Notify employees that a crisis exists and that all information about 
the crisis should be immediately communicated to the Crisis Management Team Head or 
alternate, and provide all known details. The Head of the Crisis Management Team or 
alternate will direct actions depending on the severity of the crisis, the need for immediate 
information, and the time of day. When contacted, members of the Crisis Management Team 
should report to the Administration Office or other designated location.   

3. PDRMA and the Wheaton Park District attorney should be immediately contacted in all 
crisis or potential crisis situations. If applicable, an incident/accident form should be 
submitted to PDRMA within 24 hours. (In addition ELLIS and ASSOCIATES must be 
contacted for a pool crisis.)   

4. Depending upon the situation, contact the Park Board President to make him/her aware of 
the situation. Other Board members should also be notified. They should not talk to the 
media directly.  

5. Continue to obtain and compile accurate information as quickly as possible so the Crisis 
Management Team can disseminate accurate information to the media.  Document all events 
surrounding the crisis. Staff should be assigned to monitor (and record (DVR), if possible) 
television news reports to gather the facts that are being reported. The Crisis Management 
Team should interview any staff directly involved as soon as possible. The Crisis 
Management Team may appoint fact gatherers to verify all facts necessary for the 
preparation of written media releases and meeting with the press, relatives, or other affected 
parties.   

6. Appoint the Executive Assistant and Secretary/Receptionist at the Administration Office to 
answer the phone calls and relay any pertinent information to the Crisis Management Team. 
All calls received at various locations should be directed to the appointed clerical person. 
This person should document all information received, who called, his or her title, the time 
of the call, etc.   

7. The designated spokesperson may address the media after the Crisis Management Team has 
prepared a statement. The designated spokesperson should speak on behalf of the Wheaton 
Park District. Fault should not be discussed.   

8. Depending upon the type of crisis, a press release may be prepared by the 
Crisis Management Team and presented to the media.  

B. SPECIFIC ACTION STEPS 

During a crisis, it can be difficult for the Crisis Management Team to know where to start in the 
information gathering process. Here are questions that should be addressed in order to begin the process 
of responding to a crisis. Depending upon the circumstances, there may be much information to gather.  

1. When appropriate, make sure the proper authorities have been notified (police, fire, 
Environmental Protection Agency, Employee Assistant Program, etc.).   

2. Have the Wheaton Park District attorney, PDRMA, and ELLIS and ASSOCIATES, if 
applicable, been notified?   

3. Have victims’ families been contacted?   
4. What outside parties should be contacted?   
5. Has the crisis situation been fully investigated?   
6. Are damage estimates available and accurate?   
7. How can the Crisis Management Team assure the public that the crisis is under control?   
8. Will a formal press conference be necessary? When?   
9. Has the spokesperson been updated with current information and tested with anticipated 

media questions?   
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C. ROLES AND RESPONSIBILITIES OF CRISIS MANAGEMENT TEAM MEMBERS   

THE OFFICIAL SPOKESPERSON OR ALTERNATE: The official spokesperson, with the 
assistance of other members of the team, will receive accurate information about the crisis as quickly 
as possible, and will coordinate the dissemination of all official information that is to be given to the 
media and the public. The spokesperson will be the primary voice of the Wheaton Park District 
throughout the crisis but may request that others with more expertise or knowledge of the affected 
department also speak to the media.  
 
MEDIA CONTACT: Assist the official spokesperson in gathering/disseminating 
accurate information as quickly as possible. Obtain information about callers and inquiries from the 
public. Assist the spokesperson in responding to those inquiries as directed. Log, record and date all 
statements given to the media.   
 
TEAM MEMBER WHOSE DEPARTMENT IS AFFECTED BY THE CRISIS: Exactly, WHAT 
happened? WHO was/is involved? WHEN did it happen? WHERE did the incident occur? WHY 
did it happen? WHAT is currently being done? If you do not know the answers to these questions, 
WHEN will you know? Update the official spokesperson about changes in the situation as they 
occur. Be aware that the media will interview witnesses about the incident and that you have no 
control over non-Park District persons who speak to the media.   
 
OTHER CRISIS MEMBERS: Make sure that other Crisis Management Team members 
are immediately informed of new details, injuries, current status of crisis, and events around the 
crisis. Assist the clerical phone person in obtaining and giving information as follows:  Before 
answering a question, obtain the following information and keep a log of the calls and media visitors. 
Get the name of the person who is calling or visiting, his or her title, the organization he or she 
represents, a telephone number, and where and when the individual can be reached.   
 
Provide ONLY the official information that has been approved by the Crisis Management Team. 
Let the caller know that we will provide accurate information as quickly as possible.   

D. ROLE OF EMPLOYEES IN DEALING WITH NEWS MEDIA   

In a crisis situation, all information should be released by members of the Crisis Management Team 
through the designated spokesperson. Employees who are knowledgeable of the event or who are 
witnesses to the event may be approached by reporters. Employees should direct reporters and others 
to the Crisis Management Spokesperson for all information. Here are some guidelines which 
employees can follow when dealing with reporters:   

1. If you are questioned by a reporter, you are not required to give an interview. If you are 
uncomfortable, you may say, “I’m not the best person to answer your questions.”  You may 
want to discuss this with the Executive Director, our official Wheaton Park District 
spokesperson.”   

2. It is acceptable not to know the answer to a question. Just openly admit, “I don’t know.” Direct 
the reporter to the spokesperson who may have the answer.   

3. It is okay to express sympathy for any person injured during a crisis. However, employees 
should direct any specific questions concerning the crisis to the Wheaton Park District 
Spokesperson.   

4. Do not say “NO COMMENT.” Reporters may interpret the “no comment” phrase as guilt and 
reluctance to talk to the media. You may say, “At this time, it would be premature and 
speculative to discuss the matter pending further investigation.”   

5. Do not say anything you do not want to see in print. A negatively phrased “joke” loses its humor 
in print and can be very embarrassing when read later.  
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6. Never make an “off the record” statement. The confidentiality of “off the record” statements 
cannot be guaranteed.   

E. MEDIA RELATIONS PLAN   

Through the direction of the Head of the Crisis Management Team, the Spokesperson will coordinate 
all interaction with the media. In general, it is beneficial to communicate with the media when 
accurate information is available. In some cases, it may not be prudent to present detailed 
information on a crisis to the media. This decision should be made by the Crisis Management Team 
and legal counsel. However, in some situations, failure to make an official statement to the media or 
to release information to the media may lead the media to seek alternative and unreliable sources for 
their information.   

READ A PREPARED STATEMENT first and then answer questions from the media. If possible, 
distribute a written statement to the media before the press conference.   

Accentuate the positive in the statement to the media. Counsel should also be available to assist in 
answering certain questions.   

The following is a list of information that may be requested but SHOULD NOT be released to the 
news conference or the official statement:   

• Acknowledgement that an accident has taken place   
• Extent of injuries   
• Estimate of damage resulting from the incident   
• Names of persons involved   
• Blame placed on any individual or party   
• Information about past incidents   
• Monetary information regarding the district   
• Salary information   
• Home telephone numbers of staff or participants   

 
The reason for keeping this information confidential is not to keep secrets, but to ensure accuracy.  

F. NEWS MEDIA TELEPHONE NUMBERS   

TELEVISION STATIONS   

WGN Channel 9 773.528.2311   
 WLS Channel 7 (ABC) 312.750.7070   
 WMAQ Channel 5 (NBC) 312.836.5555   
 WBBM Channel 2 (CBS) 312.202.2222   
 WFLD Channel 32 (FOX) 312.565.5533   

DAILY NEWSPAPER   

 Chicago Tribune News Desk 312.222.4440   
 Chicago Sun Times News Desk 312.321.3000   
 Daily Herald News Desk 847.427.4300   
 Wheaton Leader News Desk 630.668.7957  
 Wheaton Sun News Desk 800.397.9397   
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G. POST CRISIS EVALUATION AND FOLLOW-UP   

1. The Crisis Management Team should initiate and complete a Post Crisis Evaluation within 
fourteen (14) days after a crisis.   

2. Acknowledge and/or thank the necessary persons involved: police, fire, 
community, emergency crews and staff.   

Below are questions to be asked after the crisis has been handled by the Crisis   
Management Team. The evaluation should be completed by every member of the   
Crisis Management Team.   

1. Name, date, position and department.   
2. What was your role in the crisis?   
3. How did you learn about the crisis?   
4. Were you satisfied with how you were notified?   
5. How could the notification process be improved?   
6. How many hours did you spend in managing any aspect of the crisis?   
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Wheaton Park District 
 

EMPLOYEE ACKNOWLEDGEMENT 
of the 

Employee Safety Policy and Procedures Manual and 
Crisis Management Plan 

 
 

I, the undersigned employee, acknowledge receiving a copy of the Wheaton Park District’s Employee 
Safety Policy and Procedures Manual and Crisis Plan dated January 2023. 

 
I have read and become familiar with its contents. I have asked my Supervisor about any items which are 
unclear to me. 

 
If there is ever a discrepancy between this guide and my performance, I understand that disciplinary 
action may be taken by my Supervisor, up to and including termination. 

 
I understand that this Safety Manual and Crisis Plan may change at any time and that I will be notified 
and will have to adjust my work habits accordingly. 

 
 
 

Employee Name (Printed) 
 
 
 
 
 

Employee Signature 
 
 
 
 
 

Date 



 

 

TO: Board of Commissioners  

FROM: Daniel Novak, Director of Athletics & Facilities  

Carolyn Wilkin, Special Event Manager  

 

THROUGH: Michael Benard, Executive Director  

RE: Carnival Amusement Vendor 

DATE: March 20, 2024 

  

SUMMARY: 

Wheaton Park District requested proposals for a three-year agreement for amusement/carnival services at our Annual Cream 

of Wheaton. This contract will include the construction and operation of a combination of rides, games, food booths and 

concessions.  Requests were sent to three vendors, and we received proposals from J.B.R Fundways and Windy City 

Amusement. 

The Cream of Wheaton is a four-day event that centers around the first Saturday in June. 

• Event Dates | Hour of Operations  

o 2024:  May 30th – June 2nd  

▪ Thursday 4P-10P | Friday 4P-11P | Saturday Noon-11P | Sunday 1P-8P  

o 2025:  June 5th – Jun 8th  

▪ Thursday 4P-10P | Friday 4P-11P | Saturday Noon-11P | Sunday 1P-8P  

o 2026:  June 4th – 7th   

▪ Thursday 4P-10P | Friday 4P-11P | Saturday Noon-11P | Sunday 1P-8P 

 

Proposals from the two vendors below detail a description of what they were able to provide and the revenue. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

PREVIOUS COMMITTEE/BOARD ACTION: 

In February of 2019, the Wheaton Park District Board of Commissioners approved a three-year agreement with 

J.B.R Fundways to serve as our carnival vendor for the Cream of Wheaton.  Due to the cancellation of the Cream 

of Wheaton in 2020 & 2021, the Wheaton Park District Board of Commissioners approved an amendment to the 

carnival agreement extending it through 2023.  

 

 

 

 

 

Vendor J.B.R Fundways Windy City Amusement 

Gross Revenue Percentage Share 

$1-$100,000 39% $1-$100,000 30% 

$100,001-$150,000 41% $100,001- $150,000 33% 

$151,000-200,000 41% $151,000-200,000 35% 

Over $200,000 42% Over $200,000 37% 

Number of rides provided   18   16 

Provide ATMS Yes 3 total Yes 3 total 

5 References  - - yes   yes 

Rides for July 3 and Pumpkin Fest July 3rd | 4 rides 
Pumpkin 

Fest | 3 rides 
July 3rd | 4 rides 

Pumpkin 

Fest | 3 rides 

Proof of Insurance Yes $5,000,000  Yes $5,000,000  

State of Illinois Background 

Checks 
Yes 

provided if 

awarded 

proposal 

Yes 

provided if 

awarded 

proposal 



 

 

 

REVENUE OR FUNDING IMPLICATIONS: 

The carnival is a major attraction at our annual Cream of Wheaton as well as a revenue engine for the special event 

operational budget. The carnival has grossed over $175,000 each year over the past two years and our net was $72,362 in 

2023 and $79,612 in 2022. The chart below details revenue sharing examples based on potential gross revenue of $150,000, 

$175,000, and $200,000.   

Revenue Sharing Examples 

 

 

 

 

 

 

 
 

Based on $175,000 Gross J.B.R Fundways Windy City Amusement 

Pre-Sale/Day of Ticket 

Sales 

$100,000 (39%) $100,000 (30%) 

$50,000 (41%) $50,000 (33%) 

Concession Booth Total I 2 @ $210 2 @ $0 

Game Booth Total 6 @ $210 6 @ $0 

Total $71,430  $55,250  

 

 

 

 

 

 

 

 

 

 

 

LEGAL REVIEW: 

District Legal Counsel will provide a service contract that includes insurance and indemnification language appropriate to this 

activity.   

ATTACHMENTS: 

•  Draft contract agreement.   

• P r o p o s a l s  from J.B.R Fundways and Windy City Amusement. 

RECOMMENDATION: 

Staff seek board approval for a three-year agreement awarding J.B.R Fundways to be the Carnival Amusement vendor 

at the Cream of Wheaton, July 3rd and Pumpkin Fest at Cosley Zoo for the 2024-2026 season. J.B.R Fundways has served 

as our carnival vendor since the inception of the Cream of Wheaton while also have providing carnival amusement at the 

July 3rd Fireworks and annual Cosley Zoo Pumpkin Fest. 

 
 

 

Based on $150,000 Gross J.B.R Fundways Windy City Amusement 

Pre-Sale/Day of Ticket Sales 
$100,000 (39%) $100,000 (30%) 

$50,000 (41%) $50,000 (33%) 

Concession Booth Total I 2 @ $210 2 @ $0 

Game Booth Total 6 @ $210 6 @ $0 

Total $61,180  $46,500  

Based on $200,000 Gross J.B.R Fundways Windy City Amusement 

Pre-Sale/Day of Ticket Sales 
$100,000 (39%) $100,000 (30%) 

$50,000 (41%) $50,000 (33%) 

Concession Booth Total I 2 @ $210 2 @ $0 

Game Booth Total 6 @ $210 6 @ $0 

Total $81,680  $64,000  
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TO:  Board of Commissioners 
 
FROM: Dan Novak, Director of Athletics   
  Carloyn Wilkin, Special Event Manager  
 
THROUGH: Michael Benard, Executive Director 
 
RE:  Fireworks Display 3 Year Agreement 2024 - 2025 - 2026 
 
DATE:  March 20, 2024 
 

 
 
SUMMARY:  
Wheaton Park District requested a three-year proposal for the annual July 3rd pyrotechnic display. 
Requests were sent to five vendors, and we received proposals from RKM Fireworks Company and 
Pyrotecnico. 
 
Parameters for this proposal were a budget not to exceed $29,000 for the first year with a minimum 
display length of 25 minutes. The proposal specifically noted that the vendor is not allowed to use 
subcontractors in the set up or firing of the fireworks display and the vendor must ultimately be 
responsible for the thorough cleanup of all shells in the surrounding area immediately following the show. 
The proposal required that the display comply with the National Fire Protection Association Code (NFPA) 
1123. 
 
Proposals provided a description of all fireworks to be used during the show, including: 

• Type & Size of Pyrotechnic Effects Show Design Components 
• Opening Segment, Main Body, Grand Finale, and Special Effect Multi Shots 

 
Vendor RKM Fireworks Pyrotecnico 
Opening  Included in Main Body 136 Shells 

Main Body 636 Shells 530 Shells 
Finale 406 Shells 308 Shells 

Total Shells 1,042 Shells 974 Shells 
Exhibition Boxes 24 Boxes | 3,216 Shots / Effects 923 Barrage Shots 

 
 

Shell Size RKM Fireworks Pyrotecnico 
2.5 Inch 216 Shells 196 Shells 
3 Inch 504 Shells 300 Shells 
4 Inch 244 Shells 275 Shells 
5 Inch 78 Shells 203 Shells 

Total Shells 1,042 Shells 974 Shells 
 
 
The term "shell" refers to a high aerial, single explosive. The term "shot" refers to a multi explosive with 
low level affects. The charts above favor RKM Fireworks in respect to the highest count in both shells and 
shots within a 25-minute display. 
  



Each vendor was aware of the challenges faced for ultimate viewing at Graf Park due to possible 
obstruction due to tree lines, overpass, and water tower.  The building of a firework display is an art and as 
such becomes the "canvas" the individual artist prepares. Each vendor has their own artistry and own level 
of professionalism in arranging a show or canvas. 
 
References have been reviewed. RKM Fireworks came highly recommend from our previous vendor, 
Johnny Rockets, who retired after the 2023 season.  Additional references come from South Bend, 
Donnell Lake Conservation Club, and Eagle Lake. Feedback from RKM Fireworks’ references include 
that of attention to safety in every detail and success in obtaining appropriate licensing through the State 
of Illinois and respective fire departments. 
 
PREVIOUS COMMITTEE/BOARD ACTION:   
March 2016, the board approved Johnny Rockets to produce the 2016 show.  April 2017, the board 
meeting brought approval for Johnny Rockets to produce the 2017 & 2018 July 3rd firework displays with 
a two-year agreement. In January of 2019, the board approved Johnny Rockets as our vendor for a three-
year agreement.  Based on artistry and level of professionalism in arranging a show for all to enjoy, the 
board again approved an agreement with Johnny Rockets for a $25,000 show in April of 2023.  
 
 
REVENUE OR FUNDING IMPLICATIONS: 
The firework display is budgeted within the special event operational budget.  In addition, the City of 
Wheaton provides financial support.  
 
LEGAL REVIEW: 
District Legal Counsel will provide a service contract that includes insurance and indemnification 
language appropriate to this activity.  Counsel also provided a memorandum outlining a fireworks 
competitive bidding analysis. 
 
ATTACHMENTS: 

• Fireworks competitive bidding analysis – Legal review 
• Draft contract agreement 
• Proposals from RKM Fireworks and Pyrotecnico 

 
RECOMMENDATION:   
Staff seeks board approval for a three-year agreement with RKM Fireworks Company as our July 3rd 
fireworks vendor. 
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TO:   Board of Commissioners  
FROM:   Daniel Novak, Director of Athletics & Facilities 

Carolyn Wilkin, Special Event Manager 
THROUGH: Michael Benard, Executive Director 
RE:                 Wheaton Park District Sound & Lighting for 2024 Special Events 
DATE:          March 6, 2024 
 

 
SUMMARY 
The Wheaton Park District annually produces high quality special events that require a sound and light technician 
as well as sound and light equipment.  These events draw 20,000+ guests annually and include Cream of 
Wheaton, Summer Entertainment Series Concerts at Memorial Park, and HOPtober Fest.    
  
Requests for proposals were sent to six (6) companies and one (1) company submitted a proposal by the February 
16, 2024 deadline.  Shakespeare in the Park was not included in the RFP in 2024 as Wheaton College will be 
contracting out the sound and light vendor based on their production needs.   
 

Wheaton Park District 2024 Special Event Sound & Lighting RFP Results 

Vendor Cream of 
Wheaton  

Summer 
Entertainment Series 

HOPtober 
Fest  Total   

Hi-Fi Events  $8,400  $18,000  $1,400 $27,800 

V2 Productions No proposal 
submitted 

No proposal 
submitted 

No proposal 
submitted 

No proposal 
submitted 

Novatoo, Inc.  No proposal 
submitted 

No proposal 
submitted 

No proposal 
submitted 

No proposal 
submitted 

  
 
PREVIOUS COMMITTEE/BOARD ACTION:   
In 2022, staff used a formal request for proposal process for special events sound and lighting as expenses were 
over $30,000 due to the inclusion of Shakespeare in the Park.  The Board approved using Hi-Fi Events in 2023 after 
receiving several proposals.  Hi-Fi Events has done a great job in 2022 and 2023 and staff was pleased with their 
services.  

REVENUE OR FUNDING IMPLICATIONS: 
Cream of Wheaton and the Summer Entertainment Series expenses are included in the Wheaton Park District 
Special Event Operational Budgets and will be covered by sponsorships, as well as ticket and beverage sales.  The 
HOPtober Fest expense is included in the DuPage County Historical Museum Foundation budget.   
 
ATTACHMENTS: 
Proposal from Hi-Fi Events  

RECOMMENDATION: 
Staff recommends that the Wheaton Park District Board of Commissioners approve the 2024 Special Event Sound 
& Lighting proposal from Hi-Fi Events in the amount of $27,800.   



 

 

 

 
 

 
 
 
To: Carolyn Wilkin, Special Event Manager 
      Dan Novak, Director of Athletics & Facilities 
      Wheaton Park District 
      855 W. Prairie Avenue 
      Wheaton, IL 60187 
 
From: Jim Warren/Hi Fi Events, Inc. 
 
Date: 2/10/2024 
 
Subject: Sound and Lighting Quote  
 
Hi Carolyn and Dan, 
 
Included is a detailed proposal for providing sound and lighting services for the 
following events: 
 

• Cream of Wheaton  

• Summer Entertainment Series 

• October Fest 
 
Our goal is to help make your event as successful as possible. If you or anyone 
has any questions, please feel free to contact me.  
 
We look forward to the opportunity to work with you! 
 

 
Jim Warren 
Hi Fi Events, Inc. 
630-673-1485, Cell 
jimewarren@aol.com 
 

mailto:jimewarren@aol.com


 
 

Event: 2024 Cream of Wheaton 
 

Itemized Equipment Listing 
 

Sound 
 

Sound System 
4 – EV X-Array Xb, dual 18” sub woofers 
4 – EV X-Array  Xm, dual 15” speaker mid cabinets 
4 – EV X-Array Xi 10” upper mid with 2” hi horn 
6 – EV powered wedge monitors 
1 – EV powered drum wedge monitor with woofer 
Crown, QSC power amplifiers, 22,000 watts 
1 – Midas M32, 32 channel digital mixing console with onboard effects, gates, 
comps, eq 
1 – Whirlwind 32x8 channel snake with MASS connector 
 
Accessories 
Shure, AKG, Sennheiser, Heil, EV, etc. microphones 
Whirlwind and Countryman D.I. boxes 
Assorted mic stands, booms, claws and mounts 
Assorted mic and patch cables 
Assorted snakes, splitter snakes and patch whips 
Assorted a/c cables, adapters and quad boxes 
Power distro (if needed for power tap) 
20’x10’ Black drape panels 

 
Lighting 

Lighting 
24 - LED stage lights 
4 – Chauvet moving lights 
1 – M2456 digital lighting controller 
Truss and Genie towers 

 
Personnel 

 
Three (3) personnel each day: one sound engineer, one lighting engineer and 
one stagehand 

 
 
 
 



Cost: 2024 Cream of Wheaton 
   

Day of 

Week 

Date Times Cost Comments 

Thursday May 30 2:00-

9:30pm 

$2100  

Friday May 31 2:00-
10:00pm 

$2100  

Saturday June 1 10:00am-

10:00pm 

$2100  

Sunday June 2 11:00-

7:00pm 

$2100  

  Total: $8400  

 
Notes: Event will be billed Net 30 terms  
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Event: 2024 Summer Entertainment Series 
 

Itemized Equipment Listing 
 

Sound 
 

Sound System 
4 – EV X-Array Xb, dual 18” sub woofers 
4 – EV X-Array  Xm, dual 15” speaker mid cabinets 
4 – EV X-Array Xi 10” upper mid with 2” hi horn 
6 – EV powered wedge monitors 
1 – EV powered drum wedge monitor with woofer 
Crown, QSC power amplifiers, 22,000 watts 
1 – Midas M32, 32 channel digital mixing console with onboard effects, gates, 
comps, eq 
1 – Whirlwind 32x8 channel snake with MASS connector 
 
Accessories 
Shure, AKG, Sennheiser, Heil, EV, etc. microphones 
Whirlwind and Countryman D.I. boxes 
Assorted mic stands, booms, claws and mounts 
Assorted mic and patch cables 
Assorted snakes, splitter snakes and patch whips 
Assorted a/c cables, adapters and quad boxes 
Power distro (if needed for power tap) 
20’x10’ Black drape panels 

 
 

Lighting 
 

Lighting 
24 - LED stage lights 
4 – Chauvet moving lights 
1 – M2456 digital lighting controller 
Truss and Genie towers 
 
 
 

 

Personnel 
 
Three (3) personnel each day: one sound engineer, one lighting engineer and 
one stagehand. 

 



Cost: 2024 Summer Concert Series 
   

 Day of 

Week 

Date Band 

1 

Band 2 Cost Comments 

Week 

1 

Friday June 21 6:00-

7:15pm 

8:00-

9:30pm 

$1800  

Saturday  June 22 6:00-
7:15pm 

8:00-
9:30pm 

$1800  

Week 

2 

Friday July 19 6:00-

7:15pm 

8:00-

9:30pm 

$1800  

Saturday July 20 6:00-

7:15pm 

8:00-

9:30pm 

$1800  

Week 
3 

Friday August 2 6:00-
7:15pm 

8:00-
9:30pm 

$1800  

Saturday August 3 6:00-

7:15pm 

8:00-

9:30pm 

$1800  

Week 

4 

Friday August 16 6:00-

7:15pm 

8:00-

9:30pm 

$1800  

Saturday August 17  6:00-
7:15pm 

8:00-
9:30pm 

$1800  

Week  

5 

Friday September 13 6:00-

7:15pm 

8:00-

9:30pm 

$1800  

 Saturday September 14 6:00-

7:15pm 

8:00-

9:30pm 

$1800  

Rain 
Date 

Friday September 20 6:00-
7:15pm 

8:00-
9:30pm 

*See 
note 

below 

 

Rain 
Date 

Saturday September 21 6:00-
7:15pm 

8:00-
9:30pm 

*See 
note 

below 

 

       

       

    Total -  $18,000  

 
Notes:  

1. Events will be billed Net 30 terms on a monthly basis. 
2. If an event is canceled due to inclement weather a minimum of four 

hours prior to showtime, a rain date will apply, and no cost will be 
incurred. The cost will be deferred to the rain date(s) listed above. If 
an event is canceled less than four hours prior to showtime, the 
quoted cost would apply.   

 
 
 
 
 
 
 
 



 
  

 
 

Event: 2024 October Fest – September 28, 2024 
 

Itemized Equipment Listing 
 

Sound 
 

Sound System 
4 – EV X-Array Xb, dual 18” sub woofers 
4 – EV X-Array  Xm, dual 15” speaker mid cabinets 
4 – EV X-Array Xi 10” upper mid with 2” hi horn 
6 – EV powered wedge monitors 
1 – EV powered drum wedge monitor with woofer 
Crown, QSC power amplifiers, 22,000 watts 
1 – Midas M32, 32 channel digital mixing console with onboard effects, gates, 
comps, eq 
1 – Whirlwind 32x8 channel snake with MASS connector 
 
Accessories 
Shure, AKG, Sennheiser, Heil, EV, etc. microphones 
Whirlwind and Countryman D.I. boxes 
Assorted mic stands, booms, claws and mounts 
Assorted mic and patch cables 
Assorted snakes, splitter snakes and patch whips 
Assorted a/c cables, adapters and quad boxes 
Power distro (if needed for power tap), 20’x10’ Black drape panels 

 
Lighting 

Lighting 
8 - LED stage lights 
4 – Chauvet moving lights 
1 – M2456 digital lighting controller 
Truss and Genie towers 

 
Personnel 

 
Three (3) personnel each day: one sound engineer, one lighting engineer and 
one stagehand 

 
 



 
 
 
 

Cost: 2024 October Fest 
   

Day of 
Week 

Date Times Cost Comments 

Saturday September 30 2:00-

5:00pm 

$1400  

  Total: $1400  

 
Notes: Event will be billed Net 30 terms  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
Below is a breakdown for all the events: 
 
 

Cream of 
Wheaton (4 days) 

$8,400 

Summer 
Entertainment 
Series (10 events) 

$18,000 

October Fest (1 
day) 

$1,400 

Total of all three 
events: 

$27,800 

  

 
 
 
 
 
 
 
 
 
  

 
____________________     ____________________  
Authorized signature       Authorized signature of Acceptance 

 
Jim Warren – President                                    
Hi Fi Events, Inc.               Wheaton Park District 
625 Woodwind Drive     855 W. Prairie Avenue 
Plano, IL 60545       Wheaton, IL 60187 
630-673-1485, Cell 
jimewarren@aol.com  
Tax ID# 20-4159027 

 

mailto:jimewarren@aol.com
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TO:  Board of Commissioners  

FROM:  Dan Novak, Director of Athletics 
  Adam Lewandowski, Superintendent of Athletic Programs & Facilities 
  Vicki Beyer, Director of Recreation 
  Jamie Martinson, Superintendent of Recreation Programs 
 
THROUGH: Michael Benard, Executive Director 
 
RE:  Athletic and Recreation Vendor List Over $19,999.99 
 
DATE:  March 6, 2024 
 
SUMMARY: 
The Recreation and Athletic Department retain independent contractors to provide specialized services 
such as program instruction, athletic training, officiating, and facility space. These vendors are expected 
to be paid more than $19,999.99 through March 2025. 
 
Discussion of the Issue 
The following independent contractors were paid more than $19,999.99 in 2023 or are expected to be 
paid more than that threshold in 2024. 
 

Vendors likely to be over 
$19,999.99 

Vendor 
Number Service Provided 2022 2023 

EVP Academies LLC 05220 Volleyball Programs $19,482 $22,245 
Bill George Youth Football 
League (BGYFL) 00120 Tackle Football League 

Fees and Dues $18,490 $25,938 

BZR Assigning  07399 Soccer Referees $0 $2,001 

BoosterShot LLC 04265 Cheerleading & Football 
Fundraiser $18,913 $20,941 

Chicago Classic Coach 05068 Transportation MLC Trips $13,747 $16,344 
All in Athletics 06976 Basketball Instruction $7,615 $25,305 
Zone250 (West Chicago Park District) 01035 Facility Rental (United) $0 $23,220 
Justin Sheppard 07135 United Soccer $7,500 $19,586 
Janet Cleary Allman 07085 United Soccer $12,728 $14,725 
John Gosling 07117 United Soccer $7,875 $17,143 
Melissa Oker 07116 United Soccer $3,500 $11,020 
Elias McCloud 05010 United Soccer $0 $17,696 
Total Body Wellness & 
Performance 07253 Athletic Trainer $0 $14,680 
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Vendors over $30,000 State 
Bidding Law 

Vendor 
Number Service Provided 2022 2023 

Hot Shot Sports 06851 Youth Athletic Programs $49,384 $75,312 

Soccer Shots (Carly’s Kickers LLC) 05083 Youth Soccer Programs $59,937 $61,489 

 Chicagoland Whistles, Inc. 06978 Referees/Officials 
(Basketball) $35,191 $32,650 

Naperville Yard 05756 Facility Rental (United) $36,425 $85,751 

TJ Official Finders 04857 
Referees/Officials (Football, 
Baseball/Softball, Soccer & 
Basketball) 

$67,002 $72,463 

Redlok Productions Inc. 09534 Cheer Competition and State 
Fees $46,716 $54,655 

Tumbling Times 06555 Tumbling Programs $41,887 $42,524 
YSSL  06201 Young Sportsman Soccer 

League/United Boys 
$17,700 $19,547 

Lacrosse Illinois NFP  06914 Lacrosse Instruction $44,603 $44,593 
Chicagoland Indoor Soccer 06257 Indoor Soccer League $53,985 $42,280 
Rudy Keller 07067 United Soccer $67,707 $127,149 
Chris Whaley 07131 United Soccer $24,375 $61,187 

IWSL 00481 Illinois Soccer League/United 
Girls $19,994 $26,467 

Illinois Shotokan Karate 00449 Karate Programs $14,849 $26,326 
RJ Sisson Inc. 05264 Parent/Child Music Programs $19,160 $31,298 
Nathan Atkinson 07105 United Soccer $14,000 $44,283 
TOCA Naperville 07155 Indoor Soccer League $7,170 $15,175 

 

PREVIOUS COMMITTEE/BOARD ACTION: 
Athletic and Recreation Department specialized service vendors over $19,999.99 was last approved by 
the Wheaton Park District Board of Commissioners in March of 2023. Wheaton Park District Finance 
Policies were last reviewed and approved by the Board of Commissioners on May 17, 2023. 
 

REVENUE OR FUNDING IMPLICATIONS 
Program fees and charges cover the cost of the services.  In addition, the gross profit margin on most 
recreation/athletic program is a minimum of 34%. 
 
 

RELATED POLICY 
A. Purchase of goods or services estimated to exceed in value the legal limit set by Illinois statues 

shall follow these bidding procedures: 
1. The Wheaton Park District shall award contracts for supplies, materials, and labor more than 

the legal limit to the lowest responsible bidder after proper advertisement and receipt of 
sealed bids.  Exclusions include professional services, computer hardware and software and 
utility services including telecommunications and interconnect equipment, software, and 
services. Contracts for professional services exempted include those for services where the 
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individuals possess a high degree of professional skill where the ability or fitness of the 
individual plays an important part. All these independent contractors are required to have a 
significant level of training and expertise in their specific area of service, whether it’s sports 
aptitude or ability, coaching experience, licensing, certifications, or other requirements. In 
other words, the individual abilities and experience of the independent contractor are of the 
utmost concern in the contracting process. 

 

RECOMMENDATION: 
Recommend approval of the 2024 Athletic and Recreation Program Services Independent Contractor 
agreement amounts resulting in expenditures over $19,999. 
 



                               

                                     
TO:  Board of Commissioners 

FROM: Justin Kirtland, Golf Course Superintendent 

THROUGH: Mike Benard, Executive Director  

RE: Golf Course Equipment Purchases 

DATE:  March 6, 2024 

 

 

SUMMARY:  Funds have been budgeted in 2024 for the purchase of golf course capital 

equipment.  The mowers being replaced were originally purchased in 2004, 2005 and 2008.  The 

2004 and 2005 mowers would have been scheduled for replacement a few years ago, but due to 

capital funds being used for the construction of the new chemical storage building and supply 

chain issues brought on by COVID-19, they were pushed back to 2024.  All three now require 

additional time and money to remain productive, and have started to have a negative impact on 

playing conditions due to occasional hydraulic leaks.  This equipment is available through the 

National Intergovernmental Purchasing Alliance (National IPA) administered by Omnia.  

Contract #2017025 had an original term of 4/1/17 through 3/31/22 with two one-year renewals 

extending through March 31, 2024.  

 

Equipment Description: 

Toro Greensmaster Triflex Hybrid 3320 

These mowers are used to mow tees, approaches, and collars throughout the golf course, 

and are used every day throughout the golf season.  Cutting units can be quickly changed 

without the use of tools making them extremely versatile and useful pieces of equipment.   

One of the three mowers will be outfitted with an additional groomer and brush 

attachment.  These attachments allow for a more precise cut, and the mower fitted with 

these attachments will be rotated through the course to achieve the desired results.       

 

PREVIOUS COMMITTEE/BOARD ACTION:  The equipment was included as part of the 

budget process for 2024.                          

 

REVENUE OR FUNDING IMPLICATIONS:  A total of $165,000 is budgeted in 2024 for 

golf course capital equipment.  These purchases fit inside that budget. Staff anticipate a small 

cost offset by auctioning the replaced mowers.  

 

STAKEHOLDER PROCESS:  We are currently using the exact Toro models and have had 

very good success with them.  Staff continually consult with other professionals in the field and 

believe these are solid options for the price.       

 

LEGAL REVIEW:  Legal counsel has previously reviewed the use of Intergovernmental Joint 

Purchasing Programs. 

 



 

ATTACHMENTS:   

• Equipment quote 

• NIPA Executive Summary  

• Legal review from 2013.      

 

ALTERNATIVES:  It is our desire to replace equipment on a regular basis in order to maintain 

the course properly.  Having and following a replacement schedule does this while also ensuring 

that much larger sums of money do not need to be spent in years to come to replace equipment 

that becomes outdated and/or unserviceable.    

 

RECOMMENDATION:  Staff recommends the purchase of two Toro Greensmaster Triflex 

Hybrid 3320 mowers each with 11 blade cutting unit, wide wiehle roller, universal rear rotating 

brush, adapter kit RRB and light kit at a cost of $100,653.21 plus $2,013.06 for setup and 

delivery, and one Toro Greensmaster Triflex Hybrid 3320 mower with 11 blade cutting unit, 

wide wiehle roller universal groomer drive, soft QC grooming brush, twin tip groomer blade 

assembly, light kit and universal rear rotating brush at a cost of $59,458.62 plus $1,189.17 for 

setup and delivery through the National Intergovernmental Purchasing Alliance administered by 

Omnia -- contract #2017025.  Total cost for three mowers with setup and delivery is 

$163,314.06. 

 

   







Prepared By:

Grant Rundblade

Cell (815) 988-6303

Fax  (847) 678-5511

grundblade@reinders.com
Acct #: 365414-2

Arrowhead Golf Club Quote ID

26 W 151 Butterfield Road 9072022

Wheaton IL  60189-8937 Quote Date

2/22/24

Attn: Justin Kirtland

PRICE QUOTATION

Qty Model # Description MSRP Pricing OMNIA Pricing

2 04530 (2) Greensmaster TriFlex Hybrid 3320 $93,574 $72,987.72

6 04653 11 Blade Cutting Unit $22,278 $17,376.84

6 04256 Wide Wiehle Roller (One roller) $2,598 $2,026.44

6 04650 Universal Rear Rotating Brush $7,860 $6,130.80

6 132-0723 Adapter Kit RRB (w/o U - Groomer) $1,089 $849.09

2 04554 Light Kit - LED $1,644 $1,282.32

MSRP Sale Price: $129,042.58

OMNIA Discount: ($28,389.37)

OMNIA Sale Price: $100,653.21

Setup and Delivery: $2,013.06

1 04530 Greensmaster TriFlex Hybrid 3320 $46,787 $36,493.86

3 04653 11 Blade Cutting Unit $11,139 $8,688.42

3 04256 Wide Wiehle Roller (One roller) $1,299 $1,013.22

3 04648 Universal Groomer Drive $7,419 $5,786.82

3 04270 Soft QC Grooming Brush (21 Inch) $1,890 $1,474.20

3 04802 Twin Tip Groomer Blade Assembly (21 Inch) $2,943 $2,295.54

1 04554 Light Kit - LED $822 $641.16

3 04650 Universal Rear Rotating Brush $3,930 $3,065.40

MSRP Sale Price: $76,229.00

OMNIA Discount: ($16,770.38)

OMNIA Sale Price: $59,458.62

Setup and Delivery: $1,189.17

Prices are subject to change 

without notice

ORDER
Territory Manager

911 Tower Road

Mundelein, IL 60060



I am pleased to submit the attached proposal for your consideration

ORDER ACCEPTANCE AGREEMENT

Print Name:____________________________________________

Date:__________________________

Grant Rundblade

Territory Manager

Reinders, Inc.

Authorized Signature:________________________________________________________                                                                                       

 Proposal Summary and Agreement

This is a proposal on the goods named, subject to the following conditions:  The prices and terms on this proposal are not subject to verbal changes 

or other agreements unless approved in writing by the seller.  All proposals and agreements are contingent on availability of product from the 

manufacturer.  Typographical errors are subject to correction.  Based on the best information available today, it is our preferred and strong desire 

to deliver the product(s) to you at the price we are quoting today, but the current supply chain lag and volatile inflationary environment require 

us to have contingencies.  

All prices quoted include delivery to your facility unless otherwise stated.   Timing at delivery may vary and is subject to manufacturer's availability.  

Purchaser is responsible for applicable taxes.  All financed items will require lease documentation to be returned to the finance company and 

approved for shipment by the lessor before delivery can be completed.  

By signing below,  I am authorizing Reinders, Inc. to proceed with fulfilling the product order based on the quote I.D.# noted and that I have 

reviewed the quote in its entirety.   Unless otherwise indicated I agree to accept delivery on the earliest date that this product can be shipped to 

our location(s).   All trades associated with this order are required to be ready for pickup and in the same condition we originally evaluated them in.  

A 2.5% service fee will apply for all credit card transactions.

Reinders reserves the right to re-price all orders based on current market conditions.  These will be reviewed once we receive confirmation that 

the product(s) are being shipped from manufacturing.  Should there be a manufacturing price increase you will be notified and at that time can 

decide to pay the upcharge or cancel with no additional penalty.   

Quote I.D. # ____________________________       Accepted Equipment Delivery Date________________________                                                           



                               

                                     
TO:  Board of Commissioners 
 
FROM: Rob Sperl, Director of Parks and Planning  

Joe Themel, Fleet Manager 
 
THROUGH: Michael Benard, Executive Director 
 
RE: Fleet Vehicle Purchases 
 
DATE:  March 6, 2024 
 
 
SUMMARY:   
Staff is seeking to replace three vehicles through cooperative state purchasing. It has been 
several years since we have been able to utilize this purchasing method due to unreliability in the 
delivery of vehicles. We are optimistic that the process is getting back to normal. 
 
Vehicle Replaces Use State Cost Local Dealer Cost 
2024 Ford F250 pickup 
truck 

2014 F250 Projects Crew 
Superintendent/plow 

$50,058 $52,166 

2024 Ford F250 Crew cab 2013 F250 
crew cab 

Conservation Crew $53,798 $59,036 

2024 Ford F350 Crew cab 
dump truck 

2014 F450 
dump truck 

Garbage crew and 
general hauling of 
materials 

$69,538 $86,798 

   $173,394 $198,000 
 
Expected delivery is mid to late summer of 2024. The order window is open until the end of 
March to early April. 
 
Per policy, we will continue to dispose of the existing vehicles through auction utilizing local 
trade in estimates for the base bid amount. 
 
PREVIOUS COMMITTEE/BOARD ACTION:   
These purchases were reviewed at the January 2024 Building and Grounds/Finance 
subcommittee meeting. 
 
REVENUE OR FUNDING IMPLICATIONS:   
The FY2024 budget (10-101-000-57-5706-0000) includes the following items for the Parks fleet: 
Item Budget Est. Total Purchase 
Truck #1101(2014) Ford F250 Pickup $55,000 $50,058 



Truck #1112 (2014) Crew Cab/Dump Truck $65,000 $69,538 
Truck #1193 (2013) Crew Cab/Pickup $51,000 $53,798 
Total $171,000 $173,394 
 
STAKEHOLDER PROCESS:   
Not applicable. 
 
LEGAL REVIEW:  
Legal counsel has previously reviewed the use of Intergovernmental Joint Purchasing Programs 
 
ATTACHMENTS:   
State Purchasing Order Forms 
Comparable Pricing from local dealer 
 
ALTERNATIVES:   
Bids can be accepted; however previous experience indicates single bids will be received based 
non-competition between dealers. 
 
RECOMMENDATION:  
Staff recommends the purchase of the following equipment through the state purchasing: 
 
2024 Ford F250 pickup truck for an amount of $50,058 
2024 Ford F250 Crew cab for $53,798 
2024 Ford F350 Crew cab dump truck for $69,538 

 





























                               

                                     

TO:  Board of Commissioners 

 

FROM: Rob Sperl, Director of Parks and Planning 

   

THROUGH: Michael Benard, Executive Director 

 

RE: WT Group C.O. 1 - adding Blanchard Building to the audit scope   

 

DATE:  March 6, 2024 

 

 

SUMMARY:  

Now that the park district has purchased the Blanchard Building, staff recommends that it be 

added to the WT Group’s list of facilities to be audited as part of our district wide ADA audit. 

The cost is $3,200. 

 

The Contract Sum prior to this Change Order $99,575.50 

The Contract Sum will be increased by this Change Order $3,200.00 

The new Contract Sum including this Change Orders will be $102,775.50 

   

 

PREVIOUS COMMITTEE/BOARD ACTION:                           

The board approved an agreement with the WT Group at the July 19, 2023, board meeting. 

 

REVENUE OR FUNDING IMPLICATIONS: 

Dedicated funding for this change order is available through our 5-8 levy. 

 

STAKEHOLDER PROCESS: 

N/A 

 

LEGAL REVIEW: 

N/A 

 

ATTACHMENTS: 

C.O. 1 from the WT Group 

 

ALTERNATIVES: 

N/A 

 

RECOMMENDATION: 

It is recommended that the Wheaton Park District Board of Commissioner’s approve C.O. 1 from 

The WT Group for $3,200. 

 

 
 



 

WHEATON PARK DISTRICT CHANGE ORDER 
 

 
Project: 2023/2024 WT ADA Audit Project Change Order No.: 1 

    
To: WT Group Change Order Date: 2/15/24 

Attn:   John McGovern   
 2675 Pratum Ave. Contract Date: 8/18/23 

 Hoffman Estates, IL 60192   
    

Contract 
For: 

2023/2024  WT ADA Audit Project 

   

 
You are directed to make the following changes in this Contract: 
 

1. Add the Blanchard Building to the overall location audit. Perform ADA audit, provide site 

audit report, transition plan data, shape file for site, and add site to whole system for final 

report data.                   

    

 
 
Add to the Contract:  
 

$3,200.00 
 
  
The original Contract Sum was   $99,575.50 

Net Change by previous Change Orders    $[0.00]  
The Contract Sum prior to this Change Order $ $99,575.50 

The Contract Sum will be increased by this Change Order $3,200.00 

The new Contract Sum including this Change Order will be  $102,775.50 

The Contract Time will not be changed  0 

The Date of Completion as of the date of this Change Order therefore is 5/1/24 

 
 
 

Wheaton Park District  WT Group 

Owner 
 

 Contractor 
 

102 East Wesley Street 
Wheaton, IL 60187 

 2675 Pratum Ave. 
Hoffman Estates, IL 60192 

Address  Address 

 
 
 

  
 
 

Michael J. Benard, Executive Director  John McGovern 

 

 

 



 



                               
                                     

TO:  Board of Commissioners 
 
FROM: Michelle Podkowa, Museum Manager and Educator 
  Emily O’Brien, Museum Curator 
   
THROUGH: Michael Benard, Executive Director 
  Andy Bendy, Director of Special Facilities 
 
RE: Design of Museum Enduring Values Permanent Exhibit 
 
DATE:  March 6, 2024 
 
 
SUMMARY:  
The DuPage County Historical Museum’s (Museum) permanent exhibit, Enduring Values, was 
created in 1988 and is 36 years old. Standards in the museum field dictate permanent exhibit 
lifespans should be 10 years or less to preserve and rotate artifacts and modernize with current 
trends. The Intergovernmental Agreement between the County of DuPage (County) and Wheaton 
Park District (Park District), signed in 2008, requires the staff to create a plan and update 
Enduring Values.  
 
In 2023, County and Park District, using the expertise of Museum staff, entered a partnership to 
update both County’s Heritage Gallery and the Museum’s Enduring Values Gallery. This joint 
venture allows for the two exhibits to be complimentary providing the best historical data to 
County residents without duplication of information. A joint Request for Proposal (RFP) resulted 
in a firm being chosen—Taylor Studios—for the design process. This process can be stopped at 
conceptual design or proceed through full detail design as an alternate. Once finalized, this process 
will allow the County and Museum to each pursue separately the creation of the bid specifications 
from a different firm which will allow the bidding for fabrication. The design process with Taylor 
Studios is expected to take a full year, possibly more once the contract is signed.  
 
County and Park District staff are drafting the final contract. Once finalized, the contract is 
projected to be approved by both the County Board and the Park Board in March. While the 
project is a joint effort, each entity will pay for their part. The Enduring Values design process 
through concept design is $25,000 and an alternate with detail design is an additional $50,000. 
The total through detail design is $75,000 that the Park District will pay directly to Taylor Studios. 
The Museum Foundation will reimburse the Park District per the reimbursement agreement. After 
the detail design is completed, the Museum will apply for grants including the Illinois Department 
of Natural Resources (IDNR) Museum Capital Grant. The Museum Foundation will also fundraise 
for the project. A separate firm will create bid specifications and the project will go out to bid.  
 
PREVIOUS COMMITTEE/BOARD ACTION:                           
No previous action has been taken on the Enduring Values project however action related to this 
project includes the adoption of the Intergovernmental Agreement on July 16, 2008 that states: 

1.13.3 Said Strategic Plan shall include a component setting out a plan for the regular 
updating, as necessary, of the permanent DuPage County History exhibit. 



 
Other action with the County in partnership with the Museum and Park District has included two 
large restoration construction projects. One in 2016 to put on a new roof, which was paid for by 
the Goodwin donation of $200,000 and an IDNR grant. The second last fall 2023, with a $750,000 
IDNR grant for the masonry reinforcement and gutter rebuild project which included structural 
reinforcement of the building. Both partnership projects went well for both sides.  
 
REVENUE OR FUNDING IMPLICATIONS: 
The following amounts were budgeted for the design of the Enduring Values permanent exhibit by 
the Foundation in 2024 for $75,000.  

 
 
 

 
STAKEHOLDER PROCESS: 
The Museum Foundation will vote March 13 to pay for the cost of the Enduring Values exhibit. 
The cost is $25,000 for conceptual design, $75,000 to take it fully through detail design. The Park 
District will be reimbursed by the Museum Foundation through a reimbursement agreement.  
 
County will assign a team to work with the Museum on this project. County owns the Museum 
building and all artifacts in the Museum’s permanent collection. Museum staff will consult for 
County on their Heritage Gallery project and be compensated for such through a memorandum of 
understanding. Both exhibits will be led by their perspective organizations.  
 
The design process will include Taylor Studios running a focus group for the DuPage residents 
interested in passing along their opinions. A survey is also in the scope of work.  
 
LEGAL REVIEW: 
Related agreements are currently under legal review. 
 
ATTACHMENTS: 
Scope of Work from Taylor Studios 
 
ALTERNATIVES: 
Scope of Work allows for both County and Park District to go through the Concept Design 
process with alternates of moving through the Detail Design. Main differences include 
deliverables of CAD files, final drawings and layout, and full narratives/labels completed.  
 
RECOMMENDATIONS: 
It is recommended that the Wheaton Park District Board of Commissioner’s approve: 

• A Joint Agreement for Professional Design Services between The Wheaton Park District, 
DuPage County and Taylor Studios. 

• A Reimbursement Agreement with the DuPage County Historical Museum Foundation.  

ACCOUNT BUDGETED AMOUNT 
92-000-H00-52-5210-0000 $75,000 
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Scope of Work – DuPage County Heritage Gallery and Enduring Values Gallery – Taylor Studios 

Exhibit A: SCOPE OF WORK 

DuPage County Heritage Gallery and 
Wheaton Park District Enduring Values Gallery  

02/06/2024 

Project Objec�ve 

Create design documents for both the Heritage Gallery, 887 square feet, and Enduring Values, 940 
square feet. Define design direc�on, content crea�on, and budget es�mates for both. Exhibits will be 
designed in tandem as they need to complement each other and not duplicate content. 

Both designs will be discussed in depth with client team to determine the best direc�on forward. TSI will 
begin by star�ng with the design ideas that have already been prepped by the client and build from 
there. The design for Heritage Gallery would focus on DuPage County events organized chronologically. 
Stories would be told using ar�facts mounted in exis�ng cases. The design for Enduring Values would 
strive to recreate an early-twen�eth-century Main Street with storefronts that represent well known 
buildings around DuPage County. Ar�fact cases would be mounted within the storefront windows along 
with various mechanical and digital interac�ves. 

Project Deliverables 

Resource Analysis (RA) Ques�onnaire Document of ques�ons created by TSI for client 
to complete prior to kicking off project. Answers 
determine what resources are available for design 
team to use. 

Schema�c Design (SD)* Digital pdf document that will include dra� 
content outline, copywri�ng samples, floor plan, 
exhibit concept sketches and narra�ves and 
graphic look. This deliverable also includes a dra� 
budget. 

Concept Design (CD)* Digital pdf document that will include final 
content outline, updated floor plan, detailed 
exhibit sketches with updated narra�ves and 
specific graphic templates. This deliverable also 
includes an updated budget.  

Detail Design (DD)** Digital pdf document that will include final floor 
plan, colored exhibit sketches with final 
narra�ves, CAD drawings, and final graphic 
templates. This deliverable also includes a word 
document of final copy and a final budget 
document. 

*Deliverables include a 3-week review period, deliverable walk-through call, and some revisions. Review 
periods for Heritage Gallery and Enduring Values will be staggered. 

** DD is listed as an alternate for both projects in the budget breakdown. 
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Scope of Work – DuPage County Heritage Gallery and Enduring Values Gallery – Taylor Studios 

Deliverable Overview and Timeline 

Separate deliverables will be created for Enduring Values and Heritage Gallery. The projects will share a 
trip onsite for workshops. A final detailed schedule will be developed once contract has been 
developed and signed. Dates here are subject to change based on comple�on date of final contract. 

Month Enduring Values Month Heritage Gallery 
March 2024 Contract Signed March 2024 Contract Signed 
April 2024 Resource Analysis & Kick 

Off 
April 2024 Resource Analysis & Kick Off 

May/June 2024 Workshop May/June 2024 Workshop 
June-late July 
2024 

Schema�c Design June-mid July 
2024 

Schema�c Design 

August/Sept 
2024 

Survey & Focus Group August/Sept 
2024 

Survey & Focus Group 

Sept-Nov 2024  Concept Design Sept-Oct 2024 Concept Design 
TBD Detail Design TBD Detail Design 
TBD Complete TBD Complete 

 

Overall Budget Es�mate 

Taylor Studios will Provide: 

 Design for Enduring Values & Heritage Gallery 

• Resource Analysis  
• Schema�c Design  
• Concept Workshop  
• Survey & Focus Group Materials  
• Concept Design  

Total: $80,000* 

*Es�mated budget split between exhibits is $50,000 Enduring Values and $30,000 Heritage Gallery. 

 

Alternate Price to add on DD for Enduring Values: $25,000 

Alternate Price to add on DD for Heritage Gallery: $15,000 

 

Total for both exhibits through DD: $120,000** 

*Es�mated budget split between exhibits is $75,000 Enduring Values and $45,000 Heritage Gallery. 
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Scope of Work – DuPage County Heritage Gallery and Enduring Values Gallery – Taylor Studios 

Exhibit A1: Project Tasks and Budget Detailed: Heritage Gallery [DuPage County] 

The language included in Exhibit A is hereby incorporated and adopted into this Exhibit. Listed below are tasks that 
may be included in each phase. 

Task Details TSI Client 
RA    
RA Ques�onnaire 
Development 

Personalize ques�onnaire document for client x  

Complete RA 
Ques�onnaire  

Answer all ques�ons and provide suppor�ng material 
needed to start project including any building plans, 
ar�fact lists, master plans, etc. 

 x 

Ar�fact Catalog Client provides organize catalog of poten�al ar�facts for 
exhibit, including photos and dimensions 

 x 

Kickoff Call Call with project manager and client teams to go over 
contract and deliverable dates 

x x 

SD    
Workshop prep TSI team will prep presenta�on for both sites x  
Site Visits & Workshop Client will provide tours of both loca�ons. TSI will lead 

presenta�on and discussion to determine central 
themes, subthemes, design direc�on and graphic look. 
Will include on-site and off-site work. 

x x 

Bubble Floor Plan Exhibit subtheme areas defined on floor plan x  
Exhibit Sketches  Black and white overview exhibit sketches x  
Exhibit Narra�ves  Descrip�on of exhibits and visitor experience x  
Copy Wri�ng Styles  Wri�ng style op�ons for future exhibit copy x  
Content Outline  Outline of subthemes and major storylines x  
Graphic Look Graphic color scheme, fonts, and major design 

elements 
x  

Dra� Budget Pricing by exhibit area x  
Review & Provide 
Feedback 

Three-week review period followed by organized and 
unified feedback 

 x 

Deliverable 
Walkthrough Call 

Presenta�on of deliverable x x 

Authoriza�on to 
Proceed 

Signed document that allows TSI to proceed onto next 
design phase 

 x 

Public Survey 
Developed 

Package design elements that client would like to send 
out as a survey to public 

x  

Public Survey 
Distributed 

Client distributes survey and collects data to send to TSI  x 

Stakeholder Focus 
Group 

Present and discuss design concepts to stakeholders at 
a 1-day mee�ng (½ of the mee�ng for HG and ½ for EV), 
Client to coordinate and plan focus group, TSI to 
facilitate 

x x 

CD    
Feedback and 
Response 

TSI will respond to each piece of feedback and 
determine direc�on forward 

x  
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Scope of Work – DuPage County Heritage Gallery and Enduring Values Gallery – Taylor Studios 

Exhibit Floor Plan Detailed floor plan with all exhibit elements labeled x  
Exhibit Sketches  Exhibit Sketches that show updated design concepts x  
Exhibit Narra�ves  Updated exhibit descrip�ons and visitor experience x  
Content Outline  Detailed content outline including every topic that will 

be included in each exhibit area 
x  

Graphic Templates One of each type of graphic is designed with 
placeholder copy and imagery 

x  

Ar�fact Schedule List of ar�facts to include in exhibit x  
Graphic Schedule List of graphics in exhibit including size and material x  
Dra� Budget Pricing by exhibit area x  
Review & Provide 
Feedback 

Three-week review period followed by organized and 
unified feedback 

 x 

Deliverable 
Walkthrough Call 

Presenta�on of deliverable x x 

Authoriza�on to 
Proceed 

Signed document that allows TSI to proceed onto next 
design phase 

 x 

DD Add-alt    
Feedback and 
Response 

TSI will respond to each piece of feedback and 
determine direc�on forward 

x  

Exhibit Floor Plan Detailed floor plan with dimensions x  
Exhibit Sketches  All sketches updated and at least half are colored x  
Exhibit Narra�ves  Updated exhibit descrip�ons and visitor experience x  
CAD Drawings Plan, Eleva�ons, and Sec�on views of exhibit walls and 

components with overall dimensions, graphic callouts 
and detail notes 

x  

Finish Schedule List of finishes used in exhibit, including any paint, 
stains, laminates, etc. 

x  

A/V Wireframes Overview of any a/v components and the story they tell x  
Copy Document Final copy for every graphic panel  x  
Graphic Templates Graphic templates for every graphic x  
Ar�fact Schedule List of final ar�facts to be used in exhibits and poten�al 

moun�ng methods 
x  

Graphic Schedule  Final list of graphics in exhibit including size and 
material 

x  

Dra� Budget Itemized budget x  
Review & Provide 
Feedback 

Three-week review period followed by organized and 
unified feedback 

 x 

Deliverable 
Walkthrough Call 

Presenta�on of deliverable x x 

Revisions TSI will respond to feedback for Heritage Gallery and 
revise the deliverable prior to packaging up all final 
pieces 

x  

 
Base Price of Heritage Gallery work, RA through CD:  $30,000 
Alternate Price to add on DD for Heritage Gallery:  $15,000 
Not-to-Exceed Total for Heritage Gallery:  $45,000 
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Scope of Work – DuPage County Heritage Gallery and Enduring Values Gallery – Taylor Studios 

Exhibit A2: Project Tasks and Budget Detailed: Enduring Values [Wheaton Park District] 

The language included in Exhibit A is hereby incorporated and adopted into this Exhibit. Listed below are tasks that 
may be included in each phase. 

Task Details TSI Client 
RA    
RA Ques�onnaire 
Development 

Personalize ques�onnaire document for client x  

Complete RA 
Ques�onnaire  

Answer all ques�ons and provide suppor�ng material 
needed to start project including any building plans, 
ar�fact lists, master plans, etc. 

 x 

Ar�fact Catalog Client provides organize catalog of poten�al ar�facts for 
exhibit, including photos and dimensions 

 x 

Kickoff Call Call with project manager and client teams to go over 
contract and deliverable dates 

x x 

SD    
Workshop prep TSI team will prep presenta�on for both sites x  
Site Visits & Workshop Client will provide tours of both loca�ons. TSI will lead 

presenta�on and discussion to determine central 
themes, subthemes, design direc�on and graphic look. 
Will include on-site and off-site work. 

x x 

Bubble Floor Plan Exhibit subtheme areas defined on floor plan x  
Exhibit Sketches  Black and white overview exhibit sketches x  
Exhibit Narra�ves  Descrip�on of exhibits and visitor experience x  
Copy Wri�ng Styles  Wri�ng style op�ons for future exhibit copy x  
Content Outline  Outline of subthemes and major storylines x  
Graphic Look Graphic color scheme, fonts, and major design 

elements 
x  

Dra� Budget Pricing by exhibit area x  
Review & Provide 
Feedback 

Three-week review period followed by organized and 
unified feedback 

 x 

Deliverable 
Walkthrough Call 

Presenta�on of deliverable x x 

Authoriza�on to 
Proceed 

Signed document that allows TSI to proceed onto next 
design phase 

 x 

Public Survey 
Developed 

Package design elements that client would like to send 
out as a survey to public 

x  

Public Survey 
Distributed 

Client distributes survey and collects data to send to TSI  x 

Stakeholder Focus 
Group 

Present and discuss design concepts to stakeholders at 
a 1-day mee�ng (½ of the mee�ng for HG and ½ for EV), 
Client to coordinate and plan focus group, TSI to 
facilitate 

x x 

CD    
Feedback and 
Response 

TSI will respond to each piece of feedback and 
determine direc�on forward 

x  



 

6 
 

Scope of Work – DuPage County Heritage Gallery and Enduring Values Gallery – Taylor Studios 

Exhibit Floor Plan Detailed floor plan with all exhibit elements labeled x  
Exhibit Sketches  Exhibit Sketches that show updated design concepts x  
Exhibit Narra�ves  Updated exhibit descrip�ons and visitor experience x  
Content Outline  Detailed content outline including every topic that will 

be included in each exhibit area 
x  

Graphic Templates One of each type of graphic is designed with 
placeholder copy and imagery 

x  

Ar�fact Schedule List of ar�facts to include in exhibit x  
Graphic Schedule List of graphics in exhibit including size and material x  
Dra� Budget Pricing by exhibit area x  
Review & Provide 
Feedback 

Three-week review period followed by organized and 
unified feedback 

 x 

Deliverable 
Walkthrough Call 

Presenta�on of deliverable x x 

Authoriza�on to 
Proceed 

Signed document that allows TSI to proceed onto next 
design phase 

 x 

DD Add-alt    
Feedback and 
Response 

TSI will respond to each piece of feedback and 
determine direc�on forward 

x  

Exhibit Floor Plan Detailed floor plan with dimensions x  
Exhibit Sketches  All sketches updated and at least half are colored x  
Exhibit Narra�ves  Updated exhibit descrip�ons and visitor experience x  
CAD Drawings Plan, Eleva�ons, and Sec�on views of exhibit walls and 

components with overall dimensions, graphic callouts 
and detail notes 

x  

Finish Schedule List of finishes used in exhibit, including any paint, 
stains, laminates, etc. 

x  

A/V Wireframes Overview of any a/v components and the story they tell x  
Copy Document Final copy for every graphic panel  x  
Graphic Templates Graphic templates for every graphic x  
Ar�fact Schedule List of final ar�facts to be used in exhibits and poten�al 

moun�ng methods 
x  

Graphic Schedule  Final list of graphics in exhibit including size and 
material 

x  

Dra� Budget Itemized budget x  
Review & Provide 
Feedback 

Three-week review period followed by organized and 
unified feedback 

 x 

Deliverable 
Walkthrough Call 

Presenta�on of deliverable x x 

Revisions TSI will respond to feedback for Enduring Values Gallery 
and revise the deliverable prior to packaging up all final 
pieces 

x  

 
Base Price of Enduring Values work, RA through CD:  $50,000 
Alternate Price to add on DD for Enduring Values:  $25,000 
Not-to-Exceed Total for Enduring Values:  $75,000 



                            
                                     

TO:  Board of Commissioners 
 
FROM:  Rob Sperl, Director of Parks and Planning 
  Steve Hinchee, Superintendent of Planning 
   
THROUGH: Michael Benard, Executive Director 
 
RE: Community Center Phase 2 Interiors – Change Order #3 
 
DATE:  March 6, 2024 
 
 
SUMMARY:  
Work on the Community Center phase 2 interiors is underway. Several small changes have been 
recommended. 

CR15 Revisions from field order 4 – eliminated replacement of the spa 
basins 

$(70,068.40) 

CR19 Overhead & Profit Adjustments from previously issued CO's $(1,730.27) 
CR20 Added 2 gang floor box for power and data in the new office area $668.85  
CR21 Replace existing cracked cast plumbing piping that was discovered 

during construction 
$1,501.50  

CR23 Add finished wall at room 208 to match the rest of the space $1,515.80 
 Total Change $(68,112.52) 

 
PREVIOUS COMMITTEE/BOARD ACTION:                           
The original contract with Stuckey Construction was approved at the August 14, 2023 board meeting, 
along with a 10% contingency for this project. Change order 1 & 2 were approved as noted below. 
 
REVENUE OR FUNDING IMPLICATIONS: 
 

The original contract $3,945,000.00 Approved August 14, 2023 
Change Order #1 $12,003.56 Approved November 29, 2023 
Change Order #2 $30,843.89 Approved January 17,2024 
Change Order #3 $(68,112.52) Current Recommendation 
Total $3,919,734.93 $419,765.07 contingency remaining 

 
STAKEHOLDER PROCESS: 
Our architect reviewed these changes and recommended approving them. Community Center staff 
continues to be involved throughout the construction process. 
 
LEGAL REVIEW: 
N/A 
 
ATTACHMENTS: 
Williams recommendation letter - pending 
Stuckey quotes 
 
 



ALTERNATIVES: 
N/A 
 
RECOMMENDATION: 
Staff recommends the Wheaton Park District Board of Commissioners approve Change Order #3 in the 
amount of a ($68,112.52) deduct with Stuckey Construction. 









  



 



                               
                                     

TO:  Board of Commissioners 
 
FROM:  Rob Sperl, Director of Parks and Planning 
  Steve Hinchee, Superintendent of Planning 
   
THROUGH: Michael Benard, Executive Director 
 
RE: Community Center Interior Renovation – Phase 2 WAA Additional Services to Bid 

Furniture Purchase 
 
DATE:  March 6, 2024 
 
 
SUMMARY:  
Following completion of the current phase of work at the Community Center, furniture will be needed for 
the new athletic offices and other spaces to match the furniture purchased in the first phase. Williams 
Architects provided the attached proposal for professional services related to bidding the purchase of this 
new furniture. Their existing scope of work does not include this work. 
 
PREVIOUS COMMITTEE/BOARD ACTION:                           
The January 6, 2023 Draft Letter of Proposal from WAA was approved at the January 18, 2023 board 
meeting and a final contract was approved at the August 14, 2023 board meeting. 
 
REVENUE OR FUNDING IMPLICATIONS: 
$2,000,000 is currently budgeted in 2024 for Community Center renovations for Phase 2. An additional 
$360,000 (18%) is allocated through our Special Recreation budget. 
 
Current Contract Amount $361,395 Approved August 14, 2023 
Additional Services to Bid Furniture $7,550 Current Recommendation 
Total $368,945  
 
STAKEHOLDER PROCESS: 
N/A 
 
LEGAL REVIEW: 
Legal counsel prepared the contract documents with Williams Architects and determined the current 
proposal should be categorized as additional services. 
 
ATTACHMENTS: 
Williams Architects Proposal dated 20 February 2024 
 
ALTERNATIVES: 
N/A 
 
RECOMMENDATION: 
It is recommended that the Wheaton Park District Board of Commissioner’s approve the fee from 
Williams Architects in the amount of $7,550 for additional services related to bidding furniture. 







 



                               
                                     

TO:  Board of Commissioners 
 
FROM:  Rob Sperl, Director of Parks and Planning 
  Steve Hinchee, Superintendent of Planning 
   
THROUGH: Michael Benard, Executive Director 
 
RE: Central Athletic Complex Parking Lot – Civil Engineering 
 
DATE:  March 6, 2024 
 
 
SUMMARY:  
The condition of the parking lots at the Central Athletic Complex necessitates repair/ replacement work. 
Traditionally we have considered permeable pavers as an alternate to replacement with asphalt. The city 
is currently considering changes to stormwater fees that may factor into this decision later in the year. The 
lot in the northeast corner of the site was previously converted to permeable pavers. We will also look at 
reconfiguring a portion of the existing lot. Depending on the final scope of work, the engineering of the 
site could become more involved considering the previous work done related to stormwater. 
 
Engineering Resource Associates (ERA) has performed civil engineering services in the past at this 
location and is familiar with the stormwater issues. Staff requested a proposal from ERA to evaluate and 
report on various options for repair and replacement of the parking lots. The proposal also outlines 
services needed to design and permit the selected option. 
 
PREVIOUS COMMITTEE/BOARD ACTION:                           
N/A 
 
REVENUE OR FUNDING IMPLICATIONS: 

Account: 40-000-000-57-5701-0000 District-wide Asphalt Budget: $250,000 
 
STAKEHOLDER PROCESS: 
A report of options will be presented to the board for discussion. 
Staff will be consulted for scheduling construction work. 
 
LEGAL REVIEW: 
Legal counsel will be engaged to prepare our standard agreement. 
 
ATTACHMENTS: 
ERA proposal 
 
ALTERNATIVES: 
N/A 
 
RECOMMENDATION: 
It is recommended that the Wheaton Park District Board of Commissioner’s approve a contract with 
Engineering Resource Associates in the amount of $28,830 for civil engineering services related to the 
Central Athletic Complex, $3,200 for a stormwater detention report if needed, and up to $1,000 for 
reimbursable expenses. 
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