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MEMORANDUM

Project: Ray Morrill Community Center Phase III Project Number:  2025-005

Date: 29 October 2025 Author: CAK

Attention: Steve Hinchee Subject: Furniture/Signage Prof. Services

NOTE: The following items shall be recorded as a part of the above project record and acted upon as noted unless
Williams Architects is promptly directed to proceed otherwise.

Per our AIA contract agreement B101-2017, Furniture and Signage professional services were listed as an add service
under Article 4 and Section 11 in the amount of $35,000. Below is a breakdown of each service with the associated fees.

Professional Furniture Services:
Per section 4.1.2.1.2, Williams Architects will assist the park district with new furniture selections for phase III renovation.
Phase III is an expanded scope from phase II which includes all the following areas: preschool rooms, administration
offices, program kitchen and lobby. Services include.
e Detailed Furniture Floor Plans.
Furniture review and selection process with park district staff.
Selection of all furniture colors and finishes.
Furniture specifications documents for public bid and or purchase utilizing GSA contracts.
Furniture installation review and punch list.

Professional Furniture Design Services fee $27,500

Professional Interior Signage Services:
Per section 4.1.2.1.2, Williams Architects will assist the park district with new signage and graphic designs for phase III
renovation. New signage and graphics will be included in various locations throughout Phase III renovation. Services
include.
e Create a new standard signage design for the building interior.
Newly designed wayfinding signs.
Evacuation maps, occupancy load and all rules & regulation signage will be reviewed.
Vinyl graphics for wayfinding, marketing & park district branding.
Detailed drawings and specifications for public bid.
Signage installation review and punch list.

Professional Signage Design Services fee $7,500
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Prepared by: CAK

End of Memorandum
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